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Salisbury University

KEY INFORMATION 

Invitation for Bid 

IFB NO. SU-2701-SS / REISSUE 

PROJECT: SC-16-FY-27 TREE MAINTENANCE, REMOVAL AND PLANT SPRAYING 

MAINTENANCE 

IFB Issue Date: 

IFB Issuing Office: 

Pre-Bid Conference:  

Deadline for Questions: 

Bid Due Date via Bid Locker: 

05/21/2026 

Elaine Allnutt 
Procurement Department 
Phone: 410-543-6506 
E-mail: SUProcurement@salisbury.edu

N/A 

05/28/2026 - 4:00 PM; Local Time 

06/11/2026 – 2:00 PM; Local Time 

Contract Term: The term of this contract shall begin 07/01/2026 and will terminate on 06/30/2031 with the 
option for two (2), one (1) year extensions at the sole discretion of the University, ending on 06/30/2033. 

If you are planning to come to campus for any reason, you should register your vehicle on SU’s Parking 
Portal to avoid tickets.  All campus buildings are locked. Please be on time for this meeting as 
Procurement will need to grant you access to the building and once the meeting begins, we will not be able 
to monitor the door for access. 

The University is committed to providing equal access to its programs and services for individuals with 
disabilities. If you require reasonable accommodations under the Americans with Disabilities Act (ADA) to 
participate in any meeting related to this solicitation, please contact the Issuing no later than five (5) 
business days prior to the scheduled meeting.  

Link to campus map: https://www.salisbury.edu/discover-su/campus-map/ 

Minority businesses (MBEs) are encouraged to respond to this solicitation. 

mailto:SUProcurement@salisbury.edu
https://salisburyparkingpermits.t2hosted.com/cmn/auth_ext.aspx
https://salisburyparkingpermits.t2hosted.com/cmn/auth_ext.aspx
https://www.salisbury.edu/discover-su/campus-map/


 
ii 

UNIVERSITY SYSTEM OF MARYLAND 
SALISBURY UNIVERSITY 

NOTICE TO BIDDERS/OFFERORS 
 
To help improve the quality of bid and proposal solicitations and to make our procurement process more 
responsive and “business friendly”, we ask that you provide comments and suggestions regarding the 
enclosed solicitation. Please return your comments with your bid, proposal or “no bid” response, as the 
case may be. Thank you for your assistance. 
 
IF YOU ARE NOT PROVIDING AN OFFER, YOU MAY EMAIL THIS FORM PRIOR TO THE DUE DATE 

TO THE UNIVERSITY PROCUREMENT OFFICE – SUPROCUREMENT@SALISBURY.EDU 
 

Bid/Proposal No.:      Entitled:       
 

I. If you have responded with a “no bid”, please indicate the reasons below: 

(   ) Other commitments preclude our participation at this time. 

(   ) The subject of the solicitation is not something we normally provide 

(   ) We are inexperienced in the work/commodities required. 

(   ) The specifications are either unclear or too restrictive (Explain below). 

(   ) The scope of work is beyond our current capacity. 

(   ) Doing business with Maryland Government agencies is simply too complicated (Explain below). 

(   ) We cannot be competitive (Explain below). 

(   ) Time allotted for completion of the bid/proposal response is insufficient. 

(   ) Startup time is insufficient. 

(   ) Bonding/Insurance requirements are prohibitive (Explain below). 

(   ) MBE requirements (Explain below). 

(   ) Bid/Proposal requirements (other than specifications or scope) are unreasonable or too risky 

(Explain below). 

(   ) Prior experience with Salisbury University contracts was unprofitable or otherwise unsatisfactory 

(Explain below). 

(   ) Payment schedule too slow. 

(   ) Other:             

 
II. If you have submitted a bid or proposal, but wish to offer suggestions or express concerns, please use the 

remarks section below. 
 
Remarks:              

               

Offeror Name:             

Contact Person:              

Signature:        Date:        

Address:                

E-Mail:        Telephone:      

mailto:SUPROCUREMENT@SALISBURY.EDU
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Salisbury University 

FYI ONLY - SMALL BUSINESS RESERVE NOTICE 

THIS IS NOT A SMALL BUSINESS RESERVE ONLY SOLICITATION 
  

Maryland is committed to the growth and success of our small business community. In 2004, the state created the Small Business 
Reserve (SBR) Program, providing small businesses with the opportunity to participate as prime contractors on state contracts by 
establishing a unique marketplace where small businesses compete against other small businesses instead of larger, more established 
companies.  

Maryland is currently involved in a statewide procurement modernization effort to make the state contracting arena more transparent 
and user friendly to the small business community. As a result, several significate legislative changes took effect on October 1, 2017 
that directly impact the SBR Program.  

Under state procurement law, the SBR Program directs 70 participating agencies/department (increased 
from 23) to spend at least 15% (increased from 10%) of its fiscal year procurement expenditures with qualified small businesses.  See 
Md. Code Ann., State Fin. & Proc. Art. §14-501 - 14-505 (2011 Supp). 

Once a solicitation has been designated as “SBR,” an award can only be made to a registered SBR vendor. Registration is an online 
process through eMaryland Marketplace (see the Quick Reference Guide for Certification and Re-Certification in the column to the 
right.). Vendors attest to meeting the eligibility standards and must re-certify annually.  

There is no cost to participate in the SBR Program. 

This is a race- and gender-neutral program. Minority status is not a criterion for participation in the SBR Program. The small business 
eligibility standards for for-profit businesses, other than a broker, participating in this program are: 

• The business is independently owned and operated 
• The business is not a subsidiary of another business 
• The business is not dominant in its field of operation 
• The wholesale operations of the business did not employ more than 50 persons, or the gross sales of the business did not exceed 

an average of $4,000,000 in its most recently completed three fiscal years* 
• The retail operations of the business did not employ more than 25 persons, or the gross sales of the business did not exceed an 

average of $3,000,000 in its most recently completed three fiscal years* 
• The manufacturing operations of the business did not employ more than 100 persons, or the gross sales of the business did not 

exceed an average of $2,000,000 in its most recently completed three fiscal years*  
• The service operations of the business did not employ more than 100 persons, or the gross sales of the business did not exceed 

an average of $10,000,000 in its more recently completed three fiscal years* 
• The construction operations of the business did not employ more than 50 persons, or the gross sales of the business did not 

exceed an average of $7,000,000 in its most recently completed three fiscal years* 
• The architectural and engineering operations of the business did not employ more than 100 persons, or the gross sales of the 

business did not exceed an average of $4,500,000 in its most recently completed three fiscal years* 
  

*If a business has not existed for three years, the gross sales average is computed for the period of the business's existence. For newly 
formed businesses the determination will be based upon employment levels 

SALISBURY UNIVERSITY ASKS THAT IF YOU MEET THE ABOVE CRITERIA, PLEASE GO ON-LINE AND COMPLETE THE 
SELF CERTIFICATION PROCESS.  IT IS FREE AND IT TAKES LESS THAN 10 MINUTES TO COMPLETE! 

*If a business has not existed for three years, the gross sales average is computed for the period of the business’s existence. 
For newly formed businesses the determination will be based upon employment levels and projected gross sales. 

To register in the SBR program, vendors register in eMaryland Marketplace and complete the optional SBR screens: 

• eMaryland Marketplace: https://emma.maryland.gov/ 
• To Register: click on the “New Vendor: Register Now” button. You can scroll down to view FAQs and QRGs.  
• For vendor training and support go to: https://procurement.maryland.gov/vendor-training-and-resources/  
• For more information go to:  https://gomdsmallbiz.maryland.gov/Pages/sbr-Program.aspx  

 
For website technical support, call Maryland Department of General Services at 410-767-4270 or sbadmin@dgs.state.md.us

https://emma.maryland.gov/
https://procurement.maryland.gov/vendor-training-and-resources/
https://gomdsmallbiz.maryland.gov/Pages/sbr-Program.aspx
mailto:sbadmin@dgs.state.md.us
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SECTION I. PROCUREMENT OBJECTIVE 

A. SUMMARY STATEMENT 
Salisbury University is requesting bids for tree maintenance services to include pruning, removal 
of tree, stump grinding and plant spraying on campus and related properties of the University to 
be performed on an as needed basis. 
 
The successful Contractor / Offeror shall furnish all supervision, labor, materials, equipment, 
services, utilities, and other incidentals necessary to the successful completion of the project and 
the carrying out of all the duties and obligations imposed upon the Contractor by the contract as 
required for work as described. 

B. ISSUING OFFICE AND PROCUREMENT OFFICER 
The sole point of contact in the State for purposes of this IFB is the Procurement Officer or his/her 
representative (hereinafter referred to as Procurement Officer) noted on the Key Information.  Only 
the information communicated by the Procurement Officer shall be deemed the official position of 
the University; no other State or University employee, official, or representative has authority to 
change the requirements of this solicitation.  Attempts by Bidder/Offeror to contact the requester, 
evaluator, or otherwise circumvent this procedure in any manner may be grounds for 
disqualification.   
 

C. PRE-BID CONFERENCE 
A pre-bid conference may be held as noted on the Key Information. Offerors are encouraged to 
attend.  
 
The University is committed to ensuring that persons with disabilities are given equally effective 
opportunities to participate in and benefit from the University's programs and services. Persons 
who may require reasonable ADA accommodations should contact the Issuing Office at least 72 
hours prior to any meeting scheduled in connection with this solicitation.  
 

D. SITE INVESTIGATION  
By submitting a bid, the vendor acknowledges that he/she has investigated and satisfied 
themselves as to the conditions affecting the work, including but not restricted to those bearing 
upon transportation, disposal, handling and storage of materials, availability of labor, water, and 
electric power. Any failure by the contractor to acquaint themselves with the available information 
will not relieve them from responsibility for estimating properly the cost of successfully performing 
the work. The University shall not be responsible for any conclusions or interpretations made by 
the contractor of the information made available by the University.  
 

E. QUESTIONS AND INQUIRES 
Bidders/Offerors shall direct all communications regarding this solicitation in writing (email 
preferred), to the Issuing Procurement Officer at SUProcurement@salisbury.edu, not later than 
the date indicated on the Key Information Summary and referencing IFB No. SU-2701-SS 
Addenda or amendments, if required, will made available on the Bid Locker website.  
 

F. BID DUE DATE 
Bids must be received via  Bid Locker by date and time indicated on the Bid Locker website for this 
Solicitation.  Requests for extensions will not be granted.  Late bids, late requests for modification, 
or late requests for withdrawal will not be considered. Bids submitted in physical form, email or by 
fax will not be accepted. 
 
 

mailto:SUProcurement@salisbury.edu
https://bidlocker.us/Account/Signup/equityhub
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G. OPENING OF BIDS 
The bids will be opened remotely on the Bid Locker site immediately after the Due Date and 
Time indicated for this Solicitation.  An email invitation with a link to gain access to the results will 
be sent within 15 minutes and only to the Offeror’s email address used for submittal.  The Bid 
Opening will not be held in-person or on-site.  A bid tabulation will be posted for public viewing 
after review by the University. 
 

H. DURATION OF BID OFFER 
Bids submitted are irrevocable for 90 days after the bid due date.  This period may be extended 
by mutual written agreement between the Bidder/Offeror and the University. 
 

I. BID SECURITY – BID BOND, PAYMENT BOND AND PERFORMANCE BOND 
Not required for this solicitation. 
 

J. PROCUREMENT METHOD 
This solicitation shall be conducted in accordance with the provisions of the University System of 
Maryland (USM) Procurement Policies and Procedures.  The procurement method is Competitive 
Sealed Bidding. 
 

K. INSURANCE 
Upon award, the successful Bidder/Offeror shall furnish certificates of insurance as required in 
Exhibit A, Required Contract Provisions, Section 51, naming the “State of Maryland, the 
University of Maryland System and Salisbury University as additional insured.” The certificate 
shall reflect 1 of the following:  Solicitation #, JOB ID # and Name and/or the Contract #.  The 
Certificate Holder is to read “Salisbury University, 1101 Camden Avenue, Salisbury MD 21801”. 
 

L. LICENSES AND QUALIFICATIONS – THIS IS ONLY FOR CONSTRUCTION 
Construction contractors must be licensed as Md. Code Ann., Bus: Reg. § 17-601, and shall submit 
proof of current licensing upon request.  Only required if this is designated as a Construction 
Project and UPON REQUEST. 
 
The University reserves the right to require that a contractor demonstrate that it has the skills, 
equipment and other resources to satisfactorily perform the nature and magnitude of work 
necessary to complete the project within the proposed contract schedule. 
 

M. BASIS FOR AWARD 
The University will recommend for award a responsive bid from the responsible Bidder/Offeror 
submitting the most favorable evaluated bid price for the requirement(s) herein. 
 

N. CONTRACT TERMS 
The initial contract term shall begin 07/01/2026 and end 06/30/2031.  At the University’s sole 
discretion, the Contract may be renewed for two (2) additional one (1) year term(s). Contractor 
may request an increase for each renewal year, based on CPI.   
 
Should the University fail to make a new award for this service prior to the expiration of the 
contract term, the contract awarded under this RFP shall remain in full force and in effect on a 
month-to-month basis, for an additional period of up to 12 months. No negotiations will be 
conducted at renewal. 
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O. CPI AND PRICE INCREASES   
The contractor may request for a price increase 90 days prior to the extension date of the 
Contract, the University will accept only the increase necessary to cover material and/or 
transportation increases subject to the same terms and conditions with rates adjusted for actual 
labor rates only based upon wage increased in the Consumer Price Index (CPI), as published by 
the Bureau of Labor & Standards. Increases in excess of five percent (5%) will not be 
considered. All firms will be required to provide this information at the time of any rates increase 
request. 
 
All price increases are to be submitted March 1 prior to the start of each extension year. If 
accepted, no future requests for increase will be considered during that period. The University 
reserves the right to reject the proposed price increase and cancel the Contract. 
 
CPI Increase Table: The request of the increase can be no more than the previous full year as 
what is listed on the Consumer Price Index – All Urban Consumers (Current Series) – Top Picks 
– U.S. All Items, 1982-84-100 – CUUR0000SA0 – 12-Month Percentage Change listed under the 
Annual Column. (Sample http://data.bls.gov/cgi-bin/surveymost?cu)  From this page chose 
CUUR0000SA0, hit the retrieve data button, select “More Formatting Options”, on the next page 
select 12-Month Percent Change and under the Annual Average select “include annual 
averages” and then hit the retrieve data button. Under the chart entitled “12-Month Percent 
Change”, look at the Annual column. Increase shall not exceed 5% for any annual increase. 
 

P. MULTI-YEAR CONTRACTS   
If funds are not appropriated or otherwise made available to support continuation in any fiscal 
year succeeding the first fiscal year, this contract shall terminate automatically as of the 
beginning of the fiscal year for which funds are not available. The Contractor may not recover 
anticipatory profits or costs incurred after termination.  
 
Multi-Year Contracts Contingent upon Appropriations. Mandatory provision for all contracts and 
contract modifications to be effective in more than one fiscal year: 
If the General Assembly fails to appropriate funds or if funds are not otherwise made available 
for continued performance for any fiscal period of this Contract succeeding the first fiscal period, 
this Contract shall be canceled automatically as of the beginning of the fiscal year for which 
funds were not appropriated or otherwise made available; provided, however, that this will not 
affect either the University's rights or the Contractor's rights under any termination clause in this 
Contract. The effect of termination of the Contract hereunder will be to discharge both the 
Contractor and the University from future performance of the Contract, but not from their rights 
and obligations existing at the time of termination. The Contractor shall be reimbursed for the 
reasonable value of any nonrecurring costs incurred but not amortized in the price of the 
Contract. The University shall notify the Contractor as soon as it has knowledge that funds may 
not be available for the continuation of this Contract for each succeeding fiscal period beyond the 
first. 
 

Q. MULTIPLE BID OR ALTERNATE BIDS 
Unless multiple or alternate bids are specifically requested in the solicitation, they will not be 
accepted. 
 

R. INTERGOVERNMENTAL AND/OR COOPERATIVE PURCHASING  
Under Article 41, §18-201 of the Annotated Code of Maryland, certain entities—including 
counties, the City of Salisbury, municipal corporations, government agencies in Maryland, and 

http://data.bls.gov/cgi-bin/surveymost?cu
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public or quasi-public agencies that receive State funds and are tax-exempt under IRC 
§501(c)(3)—may purchase goods or services under this contract. 

 
For purchases by entities not part of the State of Maryland for which the State may be held liable: 
1. The contract is solely between the contractor and the purchasing entity. 
2. It is not a contract or purchase of Salisbury University. 
3. It is not binding or enforceable against Salisbury University or its units. 
4. Additional terms may apply as agreed between the contractor and purchaser. 

 
Contractor assumes the risk of determining whether an ordering entity is a State unit or agency. 
 
S. MINORITY BUSINESS ENTERPRISE (MBE) UTILIZATION 

There are NO MBE Participation Goals required/set for this Solicitation.  Minority businesses are 
encouraged to respond. 
 
 

END OF SECTION I 
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SECTION II. GENERAL INFORMATION FOR VENDORS 
 

A. PURPOSE 
The overall purpose of this solicitation is to provide information to vendors interested in preparing 
and submitting bids to meet the requirements herein.  Bidders/Offerors shall familiarize themselves 
with each section and subsection of this document. 
 

B. REVISIONS TO IFB 
The University reserves the right to amend this solicitation at any time prior to the bid due date and 
time.  If it becomes necessary to amend any part of this solicitation, the Procurement Officer will 
furnish amendments or addenda on the Bid Locker website. It is the responsibility of each 
participating respondent (“Respondent” or “Respondents”) to refer daily to the Bid Locker website 
to check for any available amendments or addenda, responses to inquiries and/or questions, 
cancellations, and any and all additional information regarding this opportunity. It is not Salisbury 
University’s responsibility to notify participating Respondents by email or by any other means of 
any of the above. 
 
Each Bidder/Offeror/Offeror shall acknowledge the receipt of all amendments and addenda issued 
by completing Exhibit K, Addendum Acknowledgement Form, and submitting as part of the bid 
response.   
 

C. PRE-BID MODIFICATION OR WITHDRAWAL OF OFFERS 
Bidders/Offerors may modify or withdraw their bid submittal prior to the Bid Due Date and time 
through Bid Locker; however, all bids are considered final after the date and time for receipt of 
bids. Final bids may not be altered, withdrawn, or canceled for a period of 90 days after the time 
and date designated for receipt of bids. 
 

D. CANCELLATION OF SOLICITATION / REJECTION OF ALL BIDS 
The University reserves the right to cancel this IFB, to accept or reject any or all bids, in whole or 
in part, received in response to this IFB, and to waive or permit cure of minor irregularities as its 
best interests may require. 
 

E. INCURRED EXPENSES 
The University assumes no responsibility for expenses incurred in preparing and submitting bids 
in response to this solicitation. 
 

F. ARREARAGES 
By submitting a response to this solicitation, a Bidder/Offeror represents that it is not in arrears in 
the payment of any obligation due and owing the State of Maryland, including the payment of taxes 
and employee benefits, and that it shall not become so in arrears during the term of the contract if 
selected for contract award. 
 

G. VERIFICATION OF REGISTRATION AND TAX PAYMENT 
Each prospective Bidder/Offeror is encouraged to ensure that it is appropriately registered to do 
business in the State of Maryland, and in good standing with respect to taxes, personal property 
returns, unemployment insurance, etc., before the bid opening date.  Failure to complete 
registration with the State Department of Assessments and Taxation (SDAT) may disqualify an 
otherwise successful bidder from recommendation for contract award. 
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H. ECONOMY OF PREPARATION 
Bids should be prepared simply and economically, providing a straight-forward, concise description 
of the Bidder/Offeror’s ability to fulfill the requirements of this solicitation. 
 

I. PUBLIC INFORMATION ACT NOTICE 
Bidder/Offeror shall give specific attention to identification of those portions of its bid considered 
confidential, or containing proprietary information or trade secrets.  Upon request, bidder shall 
provide justification why such material should not be disclosed by the University under the Public 
Information Act, Title 4, Subtitle 3 of the General Provisions Article, Annotated Code of Maryland. 
 

J. EXECUTION OF BIDS / SUBMITTAL FORMS 
Bids shall be typewritten or written legibly in ink, and signed in ink as follows, depending on the 
bidder’s form of business organization:  
 
1. Sole Proprietorship. Proprietor shall sign full name, with address. 
 

2. Partnership and Joint Venture. Submit the bid/price proposal form in the name of the 
partnership or joint venture. Clearly state the partnership name and the identity of each 
general partner, and execute all affidavits and certificates on behalf of the partnership, or on 
behalf of each general partner.  No provision of any agreement among partners will be binding 
on the University unless it is disclosed in the Bidder’s proposal. Reasonable evidence 
satisfactory to the University of the authority of one partner to bind other purported partners is 
required. Include a copy of the partnership agreement, if one exists. If no partnership 
agreement exists, and if the number of general partners is reasonably small, each general 
partner should execute all required documents. At the University’s option, all general partners 
may be required to sign. Failure to present the University with satisfactory information 
concerning a purported partnership or joint venture may be grounds for bid rejection. 

 
3. Corporation. An officer or authorized agent of the corporation shall sign with full name, indicate 

title, and include the name and address of the corporation. In the case of an authorized agent, 
enclose a letter from an officer of the corporation authorizing said individual to act on behalf 
of the corporation. 
 

K. DISCREPANCIES, EXPLANATIONS AND CLARIFICATIONS 
Bidders/Offerors finding discrepancies in the specifications or other provisions included in this 
solicitation, or in doubt as to the meaning or intent of any section or subsection herein, shall request 
clarification from the Procurement Officer.  Failure to request clarification prior to the due date shall 
be a waiver of any claim by the Bidder/Offeror for expenses made necessary by reason of later 
interpretation of the contract documents, and Bidder/Offeror shall be bound to the University’s 
interpretation.  Request clarifications in accordance with the instructions above.   
 

L. ORDER OF PRECEDENCE 
The contract to be entered into as a result of the IFB (the "Contract") will consist of the following 
contract documents listed in their order of precedence: 

 
1. The contract executed by the parties and/or Purchase Order issued by the University; 
2. The solicitation, including Exhibit A (Required Contract Provisions) and all other Exhibits; and 
3. The bid, as submitted by Bidder/Offeror and accepted by the University. 

 
No modifications to this order of precedence will be accepted. 
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M. SUBSTITUTIONS / APPROVED EQUALS  
Not applicable for this solicitation. 
 

N. REQUIRED CONTRACT PROVISIONS 
Bids submitted, and contract(s) executed with the successful Bidder/Offeror, are subject to Exhibit 
A and Exhibit A-1 (if applicable). 
 
By submitting a bid, the Bidder/Offeror is deemed to have accepted the terms of this IFB, including 
exhibits; a bid that takes exception to the terms of the IFB may be rejected. Mutually agreeable 
modifications of the solicitation provisions, if allowed by law, will be documented by express 
identification in the final contract as superseding the pertinent provisions of the solicitation. 
 

O. FALSE STATEMENTS 
Bidders/Offerors are advised that the Annotated Code of Maryland provides that in connection with 
a procurement contract, a person may not willfully:  Falsify, conceal or suppress a material fact by 
any scheme or device; make a false or fraudulent statement or representation of a material fact; 
use a false writing or document that contains a false or fraudulent statement or entry of a material 
fact; or aid or conspire with another person to commit any of the aforementioned acts.  A person 
who violates these provisions is guilty of a felony, and on conviction is subject to a fine not 
exceeding $20,000 or imprisonment not exceeding five (5) years, or both. 
 

P. PAYMENT TO THE CONTRACTOR 
For maintenance or service contracts, the Contractor must submit an invoice to the Accounts 
Payable Office at the end of each month for work completed during that month. 
All invoices must be emailed to AccountsPayable@salisbury.edu and must include the 
Purchase Order (PO) number and the vendor’s FEIN. Missing information may delay 
payment or cause the invoice to be returned.   
 

Q. RECIPROCAL PREFERENCE 
While Maryland law does not authorize state agencies to favor resident Bidders/Offerors, other 
states grant preferences to their residents over Maryland businesses. Therefore, a resident 
business preference may be given to a Maryland firm if:  A responsible Bidder/Offeror whose 
headquarters, principal base of operations, or principal site that will provide the services required 
by this IFB is located in another state submits the most advantageous offer; the other state gives 
a preference to its residents through law, policy, or practice; and the preference does not conflict 
with a federal law or grant affecting the contract.  The preference given shall be identical to the 
preference that the other state gives to its residents. 
 

R. VENDOR ELECTRONIC FUNDS TRANSFER (EFT) REGISTRATION 
The State of Maryland requires all contractors to register for Electronic Funds Transfer (EFT) 
to receive payments for any contract exceeding $200,000. All vendors are strongly encouraged 
to register for EFT regardless of contract size. The State processes vendor payments 
electronically using CCD, CCD+, and CTX payment formats. For more information and to 
register, visit: https://www.marylandtaxes.gov/divisions/gad/eft-program.php.  
 

S. NON-VISUAL ACCESS 
Contractors must comply with Maryland’s IT Non-Visual Access Standards as required by COMAR 
21.05.08.05. These standards ensure IT solutions are accessible to individuals with disabilities and 
may be updated periodically. Contractors are responsible for incorporating all revisions. 
 
 

mailto:AccountsPayable@salisbury.edu
https://www.marylandtaxes.gov/divisions/gad/eft-program.php


Salisbury University  REISSUE SU-2701-SS / SC-16-FY-27 
IFB Document – Rev. 1/2026 – JHC  Page 8 

T. PARKING 
The Contractor shall comply with Salisbury University’s visitor parking regulations, available at 
http://www.salisbury.edu/parking/visitors.html. 
 

U. SMOKING / VAPING 
The Contractor shall comply with Salisbury University’s Smoke-Free Campus Policy, available at 
https://www.salisbury.edu/smoke-free/policy.aspx. 
 

 
END OF SECTION II 

 

http://www.salisbury.edu/parking/visitors.html
https://www.salisbury.edu/smoke-free/policy.aspx
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SECTION III. BID SUBMISSION REQUIREMENTS 
 

A. ORGANIZATION OF BIDS 
1. Bids must be submitted via Bid Locker no later than the date and time indicated on the Bid Locker 

site for this solicitation. 
2. If technical data, product literature or brochures are needed to supplement the bid, enclose those 

materials after the last required form. 
3. Bids that are incomplete or that deviate from the format required in this section or that are 

submitted in any manner other than Bid Locker will be rejected. 
 

B. SUBMITTAL REQUIREMENTS CHECKLIST   
Each bid submittal must include the following documents, completed typewritten or in ink and executed 
in accordance with Section II requirements. All signatures must be original (in ink); no stamps or 
electronic signatures. 
 
1. BID/PRICE PROPOSAL FORM, any alterations must be initialed, in ink, by the signatory. 
2. Exhibit B – Bid/Proposal Affidavit 
3. Exhibit F – Company Profile 
4. Exhibit G – Firm Experience, or other form is requested. Provide references for at least three (3) 

comparable contracts completed within the past five (5) years, unless otherwise specified. 
5. Exhibit K – Addenda Acknowledgment Form 
6. Exhibit L – Key Personnel, Provide details of all personnel indicated in specifications; experience 

and past contracts/projects of similar scope, size and complexity where they worked together.  
Copy form as needed. 

7. Copy of all ISA Arborist Certifications. 
8. Copy of Membership to International Society of Arboriculture. 
9. Copy of Maryland Tree Expert License. 
10. Copy of Maryland Pesticide License and MDA License(s) for 3A-Ornamental Plant Exterior. 
 
Important: Failure to submit any required document may result in your bid being deemed non-
responsive and rejected. 
 

C. SAMPLE CONTRACT FORMS/EXHIBITS 
These forms are being provided for information purposes only. The following forms may be required 
by the Awardee: 
Exhibit C – Contract Affidavit 
Exhibit D – Independent Contractor Agreement (ICA) 
Exhibit N – Modification of Contract 
 

D. EVIDENCE OF BIDDERS RESPONSIBILITY 
The University reserves the right to request any bidder to provide supplemental details regarding past 
performance, financial capacity, technical expertise, or other qualifications relevant to contract 
execution. The University may also consider other available information or conduct additional 
investigations as necessary to verify a bidder’s responsibility. 
 

E. PREVAILING WAGE RATES  
Not applicable for this solicitation. 
 

END OF SECTION III 
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EXHIBIT T – SAMPLE TASK ORDER
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SPECIFICATIONS / DETAILED REQUIREMENTS 
SC-16-FY27 TREE MAINTENANCE, REMOVAL & PLANT SPRAYING 

 
 

A. SCOPE OF WORK 
Salisbury University is requesting bids for tree maintenance services to furnish all labor, 
material, supervision, equipment, insurance, permits, etc. necessary to provide for the 
pruning, removal of trees, stump grinding and plant spraying on campus and related 
properties of the University. All work is to be done on an as needed basis.  There is no 
guaranteed minimum usage.   
A copy of the campus map may be found on the web at the following address: 
https://experience.arcgis.com/experience/1faf5c1be2104a319bec1581b2d9486b/page/P
age 

B. BID/PRICE ITEMS 
All prices provided are to be firm.  The University will not pay any other fees or items that 
are not listed on the Bid Form. 
1. The unit prices shall be inclusive of all labor, equipment and material to perform 

work. 
2. Offeror to provide quote for inspection/evaluation with written assessment per visit. 

This will be performed twice per year.  
3. Offeror is to provide an hourly rate quote for a two (2) person crew with a truck and 

all equipment necessary as listed in specifications to perform tree trimming, pruning 
during regular business hours. This hourly rate is to include a Pruning Supervisor 
that is to be onsite and remain while work is being performed. A staff ISA certified 
arborist should be available if needed. 

4. Offeror is to provide an hourly rate quote for an additional crewperson with a truck 
and all equipment necessary as listed in specifications during regular business 
hours. This rate would be in addition to the 2-person crew as stated in #4 above. 

5. Offeror to provide an Emergency/Overtime hourly rate quote for a two (2) person 
crew with a truck and all equipment necessary as listed in specifications to complete 
jobs indicated as such. Emergency work will NOT require an arborist to be on site.  

6. Offeror to provide an Emergency/Overtime hourly rate quote for an additional 
crewperson with a truck and all equipment necessary as listed in specifications to 
complete jobs indicated as such. This rate would be in addition to the 2-person crew 
as stated in #6 above. 

7. Offeror is to provide an hourly rate quote for one (1) person crew with a truck and all 
equipment necessary as listed in specifications to perform all other types of work 
(including spraying) other than pruning and tree trimming NOT including an Arborist 
on-site and to be performed during regular business hours. Spraying will require 
Maryland Pesticide License. 

8. Offeror is to provide a standard rate quote for tree removal per tree based on 
specifications provided. Rate is to include all equipment necessary as listed in 
specifications to complete the job. 

9. Offeror is to provide a complex rate quote for tree removal per tree based on 
specifications provided. Rate is to include all equipment necessary as listed in 
specifications to complete the job. 

10. Offeror is to provide a standard rate quote for stump grinding per stump based on 
specifications provided. Rate is to include stump grinder all other equipment 
necessary as listed in specifications to complete the job. 

https://experience.arcgis.com/experience/1faf5c1be2104a319bec1581b2d9486b/page/Page
https://experience.arcgis.com/experience/1faf5c1be2104a319bec1581b2d9486b/page/Page
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11. Offeror is to provide a complex rate quote for stump grinding per stump based on 
specifications provided. Rate is to include stump grinder all other equipment 
necessary as listed in specifications to complete the job. 

12. Costs to the University shall be calculated from the time the contractor arrives on the 
campus or satellite properties, to the time the contractor leaves. The University shall 
not be billed for travel time from the contractor’s place of business or back to the 
place of business.  

13. The University will attempt to have at least six (6) hours of work during regular hours 
before scheduling work with the Contractor. This does not apply to emergencies. 

NOTE: It is the University’s expectation that most work will be performed by a 2-person crew 
with an occasional need for 1 additional worker. The University estimates that there will be 
approximately three hundred (300) hours of work per year. The University will not guarantee 
that the contractor will work 300 hours per year but will work as requested by the University. 
 
C. CONTRACTOR QUALIFICATIONS AND REQUIREMENTS 

1. Exhibit F Company Profile, Contractor must have been in business at least five (5) 
years engaged in doing the type of work as specified and provide this information on 
the SU provided form Exhibit F. 

2. Exhibit G Firm Experience, Contractor is to provide three (3) references of projects 
that have been completed in the past five (5) years at other similar size institutions or 
commercial accounts (not residential) for which prior comparable service of similar 
size and complexity were rendered. In addition, it is preferred that the contractor 
have experience working on or in an arboretum setting. Contract will potentially work 
on high valued trees. This information is to be submitted on the SU provided form, 
Exhibit G. 

3. Maryland Tree Expert License, Contractor must have this license and it must be 
kept up to date during the term of the contract.  Offeror to provide copy of such 
license as part of submittal. 

4. International Society of Arboriculture, Contractor must be a current member and 
must maintain this membership during the term of the contract.  Offeror to provide 
copy of membership as part of submittal. 

5. Exhibit L Key Personnel for ISA Certified Arborist, Contractor must have on 
payroll at least one (1) certified employee who is an assigned to this contract, for the 
entire length of the contract and all extension periods. When work is performed on 
campus, this employee must be available when needed. This information is to be 
submitted on the SU provided form, Exhibit L and provide a copy of the certification 
as indicated for this employee as part of their submittal. 

6. Exhibit L Key Personnel for Pruning Supervisor, Contractor must have on payroll 
at least one (1) employee who would be the Pruning Supervisor assigned to this 
contract, for the entire length of the contract and all extension periods. When work is 
performed on campus, this employee must be on-site for the entire time such work is 
being performed.  This information is to be submitted on the SU provided form, 
Exhibit L. 
a. The Contractor must perform all pruning procedures in accordance with ANSI 

A300 standards and an ISA certified Arborist MUST be available if needed 
when this type of work is being performed. 
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7. Exhibit L Key Personnel, Contractor will provide a list of all personnel who will 
perform under this contract showing length and type of experience of such 
personnel. This information is to be submitted on the SU provided form entitled 
Exhibit L. 
a. Contractor must employee at least five (5) full time employees capable of 

performing work as specified and must have at least five (5) years of experience 
and performs work as in these specifications.  

b. Any changes that may occur in personnel during the term of the contract will be 
made known in writing to the University Project Manager.  

c. This information may be requested by the University to be updated each new 
Fiscal Year (July). 

d. Significant changes to personnel may require more frequent update. 
e. A change to the Pruning Supervisor needs to be reported before any additional 

work is performed. 
f. Contractor is to provide copies of Certification to the University Project Manager 

for review and approval. 
8. When applying pesticides, a Maryland Pesticide Applicator Certification as well 

as IPM plan must be available. 
9. Contractor shall indicate that they are ready and able to perform work under this 

contract. Whenever necessary, respond 24 hour a day, 7 days a week and within two 
(2) hours of a call, and supply twelve (12) hour on-site response time. 

10. Contractor shall at all times enforce strict discipline and good order among its 
workers and shall not employ for this work any unfit person or anyone not skilled in 
the work assigned to him/her. 

11. The Contractor is solely responsible for service means and methods, and for the 
safety of its workers. 

12. All personnel shall maintain a courteous and respectful attitude toward the public at 
all times. 

 
D. DETAILED SPECIFICATIONS 

1. The Contractor shall supply the following as required to complete work outlined: 
a. Two (2) person crew for all tree trimming, pruning and tree care work to include 

the Pruning Supervisor who MUST be present while on-site and remain the entire 
time work is being performed. 

b. Chain saws (as required). 
c. One (1) aerial lift tree trimming truck equipped with a chip body and having a 50’ 

minimum reach. 
d. One (1) chipper equipped with a 12”-disc chipper capable of chipping branches 

of 6” diameter. 
e. Spray equipment for tree and shrub applications. 
f. Stump grinder as required for this service. 
g. One (1) dump disposal truck. 
h. All other tree equipment required to perform the work outlined in the 

specification.  
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2. The Contractor must complete two (2) campus inspections per year.  
a. Inspections will be with the Horticulture Department and/or their designee and 

are to include a written assessment of campus trees for disease, deadwood, 
damage, 8’ canopy clearance on sidewalks/roads, crowing trees, cabling & 
bracing trees, removal, etc.  

b. Contractor will then make all corrections authorized by the project manager with 
an approved Task Order. 

c. Inspection dates will be January and July. 
3. Work shall be completed as agreed upon by the Project Manager. All work will not be 

done in one continuous operation but will be completed as the University requires. 
4. Work shall include pruning of trees all over property owned by the University (main 

campus, east campus and satellite properties) as directed by the Project Manager 
but may not include every tree. 

5. Large limbs, 8” in diameter or larger, and trunks shall be cut into sections no longer 
than 24”, stacked neatly and left on campus as directed. There may be a few 
exceptions to this requirement. 

6. All other branches shall be chipped by the Contractor on site. It shall be at the 
discretion of the University to retain chips or have the Contractor dispose of them 
either by composting or taken to the Wicomico County brush recycling facility. The 
landfill is not considered an environmentally sound method of disposal. 

7. Pesticide application shall be performed on specified plants throughout the University 
campus and its satellite properties at the direction of the Horticulture Department. 
a. Work under this contract includes supplying all equipment, tools, licensed 

operators, labor, vehicles and services necessary to complete plant spraying and 
pesticide application on an as needed basis. 

b. Chemicals/materials will be paid by the University as needed.  
c. Applicator must hold an MDA License for 3A-Ornamental Plant Exterior. 

8. The Contractor is to clean the work area daily. 
9. Suggested cabling and bracing of trees will be included as part of the campus 

evaluation. A Task Order is to be provided by the Contractor to the University for 
such work. 

10. The Contractor recognizes that some emergency work may be required. Please see 
Section F. Scheduling and Coordination, 2. Emergency Hours and Work for 
details. 

11. The Contractor shall provide written reports on actual or estimated weight of material 
removed from Campus each month or when work has occurred. This information is 
needed as the University is required to submit a summary of all recycling, broken 
down by type of material (in this case wood), to the State annually by weight. 

12. TREE REMOVAL AND STUMP GRINDING  
a. Will be paid on a per tree/stump basis according to trunk diameter measured at 

breast height (DBH), based on the complexity of the removal. Complexity of the 
removal is determined in the following ways: 
i. Standard- shall include, but not be limited to, a tree on relatively level 

ground, and/or not immediately adjacent to any buildings and/or structures 
and/or is easily accessible. 
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ii. Complex- shall include, but not be limited to, a tree that is on an incline, 
and/or adjacent to buildings and/or other structures and/or is not easily 
accessible. 

b. The per tree removal or stump grinding rate must be fully inclusive of all 
equipment, labor, personnel, tools, fuel and overhead associated with the 
removal of all of the above-ground portions of the tree. No additional hours will 
be paid for tree or stump removal. 

 
E. SCHEDULING AND COORDINATION 

1. Regular Hours and Work 
a. Work will be scheduled to occur during the University’s normal work week of 

Monday through Friday, 7:00am – 5:00pm and shall not interfere with the normal 
operation of the University.  

b. The Contractor is to return a service call within twenty-four (24) hours and the 
work is to be scheduled within 2 weeks from the initial call date or as agreed 
upon with the University.  

c. The University does not anticipate required work outside of normal business 
hours, except during an emergency, unless written approval is given by the 
designated University representative. 

d. All work performed during regular hours, not designated as an emergency, shall 
be paid based on contracted rate schedule.  

e. Except in emergencies, no power equipment is to be operated between the hours 
of 7:00pm – 7:00am, Monday through Saturday. Near Residential Halls, power 
equipment shall not be operated between 7:00pm – 9:00am unless prior written 
approval is given by the designated University representative. 

f. Inspections of work areas will be done by the Manager or SU designee after work 
is completed. The Manager or SU designee will inspect work areas within 40 
hours of work completion. Contractor shall be responsible for and will be notified 
by the Manager or SU designee of damages to turf and soil depressions on non-
frozen soil, and damage to surrounding trees, shrubs, and turf areas. Damage to 
turf on soil depressions caused by improper operation of vehicles on non-frozen 
areas will be repaired by the Contractor. 

2. Emergency Hours and Work 
a. An emergency condition is defined as a condition that threatens one (1) or more 

of the following: 
i. The health or safety of any person(s) or animal(s); 
ii. The preservation or protection of property; or 
iii. The continuance of necessary University functions. 

b. Emergency hourly rates shall be applied when one or more of the above 
conditions is met.  

c. In the event of an emergency, the University reserves the right to contact any or 
all contractors for availability. 

d. Emergency response time is defined as: 
i. Appropriate Contractor representative will be on-site to assess work 

within two (2) hours of an emergency phone call from the University.  
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ii. Contractor’s crew shall be on-site to remove the immediate danger/threat 
within (12) hours of the initial assessment by the Contractor or as agreed 
upon with the University.  

iii. Any required clean up resulting from the removal of the immediate threat 
shall be completed on a non-emergency basis and be paid at Regular 
Hours. An example includes, but is not limited to, the following: 
i.e.  If a tree falls over a roadway, emergency rates would apply to work 
required to open the roadway. All subsequent cleanup, chipping, etc. 
would be completed during normal business hours and paid the regular 
hourly rate. 

3. Peak work times are the first 2 weeks of January and March, and the end of May 
through the summer. 

4. Spraying Operations shall be conducted when human activity is at a minimum for 
safety purposes. This may require the contractor to spray in the early morning hours, 
i.e. 2:00am to 7:00am during periods when school is in session. This would not be 
considered Overtime and would need to be pre-approved by the designated 
University representative. 

5. Costs to the University shall be calculated from the time the contractor arrives on the 
campus or satellite properties, to the time the contractor leaves. The University shall 
not be billed for travel time from the contractor’s place of business or back to the 
place of business.  

6. Use of SU Task Order (sample provided) 
a. Contact Procurement with any questions about this form.  
b. This may be generated by either party and used for all work associated with the 

hourly rates of the Contract, as a good faith estimate.  
c. No other form will be accepted by the University.  
d. It is to be approved by SU Procurement prior to work starting, except for the 

initial work for an emergency call. 
e. A Purchase Order number will be issued to the Contractor by the Project 

Manager once Procurement approves the work. 
 

F. EQUIPMENT RENTAL  
1. All equipment rentals require prior approval by the University.   
2. The University shall not reimburse the Contractor for equipment rental charges that 

are considered standard/typical equipment needed to perform work under this 
contract and all standard/typical equipment shall be owned by the Contractor. The 
University shall consider the following equipment as standard/typical for this contract: 
a. Chainsaws (as required); 
b. One (1) aerial lift tree trimming truck equipped with a chip body and having a 50’ 

minimum reach; 
c. One (1) chipper equipped with a 12”-disc chipper capable of chipping branches 

6” diameter 
d. Spray equipment for tree and shrub applications 
e. One (1) stump grinder 
f. One (1) dump disposal truck 
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g. All necessary maintenance, fuels and incidentals to complete the job. 
3. If rental equipment is necessary (to complete a complex tree removal or as a “stand 

in” for equipment repairs) this rental agreement will be at the contractor risk and 
expense.  

4. Any approved rental equipment (this is not foreseen) is to be charged at the rate paid 
by the Contractor as a pass-through cost; no allowable mark-up.  

5. The Contractor must provide a copy of their rental invoice when submitting their 
invoice to the University for payment. 

NOTE: The University reserves the right to inspect the Contractor’s equipment. 
 

G. CHANGE PROCEDURES 
At such time as the Contractor and the University agree as to the need for a change, and 
upon request by the designated University representative, the Contractor shall submit 
his change order form to the University representative for processing. The change must 
be approved by SU Procurement and the University assumes no responsibility for 
changes before Contractor has received written approval of such. 

 
H. APPLICATION FOR PAYMENT 

1. The Contractor shall submit monthly, or as agreed upon with the University, an 
application for payment submitted on a company invoice. 

2. Invoices are to be itemized for work performed, to indicate the date of service, type 
of service performed, number of hours and crew size.  A copy of the approved Task 
Order can be included with it for reference. 
 

I. WORKSITE 
1. The worksite is to be free of rubbish, clean and in an orderly condition at the end of 

each work day. 
2. Driving or parking on grass is prohibited without prior approval. Driving or parking in 

landscape areas is strictly prohibited. Protective mats may be required. Any damage 
to the grass or landscape areas is the Contractor’s responsibility. 
 

J. DAMAGES 
1. The Contractor shall cooperate with those in authority on the premises when bringing 

in or storing equipment (to observe all rules and regulations in force at the University) 
to avoid unnecessary debris, or noise or the undue interference with the 
convenience, sanitation or routine of the University, and to prevent the loss of or 
damage to the property of the State and/or its employees.  

2. The Contractor shall be billed for the repair of any and all damage he may cause to 
the property, to the satisfaction of the University. 

3. The Contractor will ensure a secure area around pruning operations. Safety signage, 
barriers, etc. should be used as necessary to protect pedestrian traffic. Contractor 
will adhere to ANSI Z133.1 tree pruning safety standards. 
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K. TRAFFIC CONTROL 
1. The safety of the traveling public is paramount. 
2. All work shall include pedestrian and traffic control. 
3. The Project Manager will be responsible for on campus closures, including advance 

scheduling and coordination with University Police. 
4. The Contractor is responsible for coordinating with City of Salisbury or State 

Highway if lane closures are necessary on roadways adjacent to the University 
properties. 

 

L. SERVICE RECORDS 
1. It shall be the responsibility of the Contractor’s service personnel to log in and out, 

where directed by the University’s representative, each time he/she visits the site.  
2. A service ticket indicating the work accomplished shall be left with the designated 

University representative after each visit. 
 

M. OTHER HOURLY RATES PER TITLE 
On the Bid Form there are other hourly rates being requested.  These are for use on an 
as needed basis only.  Rates for hourly Scheduled Work and Emergency Work for each 
classification listed. 

 

N. SUBCONTRACTING 
1. Subcontracting shall not be permitted without the prior approval from the University. 
2. All subcontractors must meet all applicable required certifications and training listed 

in the specifications. 
3. If approved, all Subcontractor quotes must be provided with the Task Order for 

review and approval prior to any work beginning. 
4. Subcontractors’ fees may include a mark-up of no more than 15% invoiced to the 

Contractor. Contractor then may mark-up no more than 8% and is to provide a final 
copy of all Subcontractor invoices with the final job invoice to the University. 

 

O. CHECK IN AND OUT FOR ONSITE WORK BY CONTRACTOR 
1. It shall be the responsibility of the Contractor’s service personnel to log in and out, 

where directed by the University’s representative, each time he/she visits the site. 
2. Task orders will be used as a guideline to work being performed.  A sample is 

enclosed. 
3. Contractor will be directed, once on campus, by Manager and Contractor must 

advise when work is completed or when leaving campus either by phone or text. 
Contractor should be in constant communication with Manager while on campus. 

 
END OF SECTION 



NOTE:  IF INVOICE / WORK IS OVER 5% OF ESTIMATE A NEW TASK ORDER WILL NEED TO BE APPROVED.
rev /2020

pursuant to the terms of the Contract    

PO# FOR INVOICE:

2

PHONE:

FAX:

Start Date: Completion Date:

HOURLY RATES: Reg. Time= performed Monday - Friday, 7am - 5pm, excluding MD State holidays with  hour response time
Emerg  Time= performed outside of Reg. Hours with  hour response time

X X =
(est. hours) (# of people)

X X
(est. hours) (# of people)

SUBCONTRACTOR: X =
**(SC cost) (MARK-UP %) (MARK-UP $)

410-548-6188

Contractor, in consideration of the terms and conditions contained in the original Contract agrees to furnish all labor, materials, and equipment and to perform all work 
necessary to complete the following, in a skillful manner:  (INSERT BRIEF DESCRIPTION OF WORK)

EMAIL:

SU requested dates for work to be performed:

** Contractor must supply their vendor 
invoice/quote(s) copies invoic SU  the cost above. *Total Estimated Cost / NTE =

Salisbury University Task Order Service Agreement PER
Contract

ACCT#:

PROJECT MANAGER:

WO#:

referenced herein between Salisbury University and .

This AGREEMENT is made and entered into on this date,

JOB NAME / LOCATION:

*The Contractor shall not perform services in excess of the Task Order without prior written authorization to process from the Project Manager.

DATE 
SIGNED

NAME & EMAIL OF AUTHORIZED SIGNER:
Contractor (typed)

PROJECT MANAGER APPROVAL:
Salisbury University (typed)

The Contractor is to contact the Project Manager prior to being on-site to perform the work herein.

CONTRACTOR IS TO SIGN AND RETURN ONE (1) ORIGINAL / ELECTRONICALLY SIGNED COPY OF THIS TASK ORDER TO THE PROJECT
MANAGER VIA EMAIL OR FAX. PROJECT MANAGER WILL APPROVE, SIGN AND SEND BACK TO CONTRACTOR AS NOTICE TO PROCEED.

DATE 
SIGNED

X X =
(est. hours) (# of people)

X
(# of )

=

X
(# of )

=

X X

X X

(est. hours) (# of people)

(est. hours) (# of people)

=

=

=XX
(est.est. h

NTRACTOR:ACTOR: XX
**(SCC c cCC ost)ost)

ContractorContractor
SSUU

all n

XX

X

Completion Date:C

MDMD StateState holidaysholiday with  hour  hour responseresponse timetime

XX XX
((est.est. ho hours)

18

als, and equipmels, and equ
N OF WORK)N OF WOR

XX X
(est. hours)

Select One: $ 0.00 $ 0.00

Select One: $ 0.00 $ 0.00

$ 0.01 $ 0.00

Select One: $ 0.00 $ 0.00

Select One: $ 0.00 $ 0.00

$ 0.00

Select One: $ 0.00 $ 0.00

Select One: $ 0.00 $ 0.00

0% $ 0.00 $ 0.00

$ 0.00



 

BID/PRICE PROPOSAL FORM 
 

AND 
 

OTHER SUBMITTAL FORMS



 
 

BID FORM  Page 1 of 5 *REISSUE* IFB SU-2701-SS 

*REISSUE* 
SALISBURY UNIVERSITY 

BID / PRICE PROPOSAL FORM 

 
BIDDER’S NAME:   

SOLICITATION NO.:  SU-2701-SS   

PROJECT TITLE: SC-16-FY-27 TREE MAINTENANCE, REMOVAL & PLANT SPRAYING 
 
Failure to properly complete each blank may be cause for rejection of this proposal. 

 
Having carefully examined the entire Request For Proposal, all Attachments and Exhibits, any Amendments, and 
having received clarification on all items of conflict or upon which any doubt arose, the undersigned proposes to 
furnish all labor, equipment, materials, etc., required by the documents for the entire work, all in strict accordance 
with the contract documents, for the stipulated sum of:  
 
BASE BID; Tree Trimming, Pruning and Plant Spraying Rates: 

 
Line Description Year 1-3 Year 4 Year 5 Calculation Line Total 

1 
Cost per campus 
inspection with written 
assessment 

$ $ $ x 2 $ 

2 

Regular hourly rate: 
Pruning & tree trimming 2-
person crew including 
Pruning Supervisor, w/all 
equipment 

$ $ $ x 200 hrs $ 

3 
Regular hourly rate:  
1 add’l crew person (this is 
in addition to Line 2) 

$ $ $ x 80 hrs $ 

4 
Emergency / Overtime 
hourly rate: 2-person 
crew w/all equipment 

$ $ $ x 40 hrs $ 

5 
Emergency / Overtime 
hourly rate: 1 add’l crew 
person (this is in addition 
to Line 4) 

$ $ $ x 16 hrs $ 

6 
 Regular hourly rate:   
Plant Spraying or other 
types of work 1-crew 
person w/all equipment  

$ $ $ x 100 hrs $ 

7 COMBINED TOTAL BASE BID (Line Totals 1 + 2 + 3 + 4 + 5 + 6) $ 
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TREE REMOVAL & STUMP GRINDING RATES: 
TREE REMOVAL – Standard Rate (Per Tree) 
Line Description Year 1-3   Year 4   Year 5  Line Total 

8 Tree Removal, <12” DBH $ + $ + $ = $ 

9 Tree Removal, 12.01” – 
18”DBH $ + $ + $ = $ 

10 Tree Removal, 18.01” – 
24”DBH $ + $ + $ = $ 

11 Tree Removal, 24.01” – 
36”DBH $ + $ + $ = $ 

12 Tree Removal, >36” DBH $ + $ + $ = $ 

13 COMBINED TOTAL (Line Totals 8 + 9 + 10 + 11 + 12) $ 
 

TREE REMOVAL – Complex Rate (Per Tree) 
Line Description Year 1-3   Year 4   Year 5  Line Total 
14 Tree Removal, <12” DBH $ + $ + $ = $ 

15 Tree Removal, 12.01” – 
18”DBH $ + $ + $ = $ 

16 Tree Removal, 18.01” – 
24”DBH $ + $ + $ = $ 

17 Tree Removal, 24.01” – 
36”DBH $ + $ + $ = $ 

18 Tree Removal, >36” DBH $ + $ + $ = $ 

19 COMBINED TOTAL (Line Totals 14 + 15 + 16 + 17 + 18) $ 
 

STUMP GRINDING – Standard Rate (Per Stump) 
Line Description Year 1-3   Year 4   Year 5  Line Total 
20 Stump Grinding, <12” DBH $ + $ + $ = $ 

21 Stump Grinding, 12.01” – 
18”DBH $ + $ + $ = $ 

22 Stump Grinding, 18.01” – 
24”DBH $ + $ + $ = $ 

23 Stump Grinding, 24.01” – 
36”DBH $ + $ + $ = $ 

24 Stump Grinding, >36” DBH $ + $ + $ = $ 

25 COMBINED TOTAL (Line Totals 20 + 21 + 22 + 23 + 24) $ 
 

STUMP GRINDING - Complex Rate (Per Stump) 
Line Description Year 1-3   Year 4   Year 5  Line Total 
26 Stump Grinding, <12” DBH $ + $ + $ = $ 

27 Stump Grinding, 12.01” – 
18”DBH $ + $ + $ = $ 

28 Stump Grinding, 18.01” – 
24”DBH $ + $ + $ = $ 

29 Stump Grinding, 24.01” – 
36”DBH $ + $ + $ = $ 

30 Stump Grinding, >36” DBH $ + $ + $ = $ 

31 COMBINED TOTAL (Line Totals 26 + 27 + 28 + 29 + 30) $ 
 
 
Line 32: COMBINED TOTAL BASE BID =  $  

(Lines 7 + 13 + 19 + 25 + 31) 
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HOURLY RATES: To be used on an as needed basis. May be used as stand-alone or added to 
any rates already listed on the Bid Form. 
Provide Regular Hourly Rates and Emergency Hourly Rates for all personnel listed: 

 

Line Labor Category  

Year 1-3 Year 4 Year 5 

Regular  Emergency 
or Overtime Regular  Emergency 

or Overtime Regular  Emergency 
or Overtime 

33 Arborist $ $ $ $ $ $ 

34 Supervisor $ $ $ $ $ $ 

35 Tree Trimmer / 
Climber 

$ $ $ $ $ $ 

36 MD Pesticide 
Applicator 

$ $ $ $ $ $ 

37 Grounds man / 
Laborer 

$ $ $ $ $ $ 

 
 
CONTRACTOR OWNED EQUIPMENT LIST: 

Provide quantities for all standard equipment listed and add any other equipment and quantities 
necessary to perform work listed in the specifications. 

 

CONTRACTOR OWNED EQUIPMENT LIST: all standard equipment necessary to 
perform work listed in specifications (Fill-in as needed – add pages if needed) 

Quantity 

Chainsaws  

Aerial Lift Tree Trimming Truck equipped with chip body & 50’ reach  

Chipper equipped with 12”-disc chipper  

Stump Grinder  

Dump Disposal Truck  
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Also provide: 
Exhibit B 
Exhibit F Company Profile 
Exhibit G Firm Experience 
Exhibit K, if applicable 
Copy of Maryland Tree Expert License 
Copy of International Society of Arboriculture Membership 
Exhibit L Key Personnel for ISA Certified Arborist & Copy of Certification 
Exhibit L Key Personnel for Pruning Supervisor 
Exhibit L Key Personnel, list of all personnel who will perform under this contract per specifications. 
Copy of Maryland Pesticide Applicator Certification & MDA License(s) for 3A-Ornamental Plant 
Exterior 
 
SPECIAL TERMS AND CONDITIONS:   

1. Failure to properly and completely fill in all blanks may be cause for rejection of this bid. 
 

2. It is understood that the bid price will be firm for a time period of Ninety (90) calendar days from the 
bid opening date. 

 
3. The Offeror shall bid on all prices, exclusive of unit prices, in whole dollars. Should the offeror fail to 

bid accordingly, the University will round up or down to the nearest dollar of all prices (excluding unit 
prices) quoted. The prices shall be stated in both words and figures. 

 
CONTRACT TERM / TIME OF COMPLETION:  The initial contract term shall begin 07/01/2026 and end 
06/30/2031.  At the University’s sole discretion, the Contract may be renewed for two (2) additional one (1) 
year term(s). Contractor may request an increase for each renewal year, based on CPI.   
 
Should the University fail to make a new award for this service prior to the expiration of the contract term, the 
contract awarded under this RFP shall remain in full force and in effect on a month-to-month basis, for an 
additional period of up to 12 months. No negotiations will be conducted at renewal. 
______________________________________________________________________________________ 
 
 
____________________________ ____________ ____________________________ 
Construction Firm License Number  Date Issued Place of Issuance 

(If Applicable) 
 
Minority Business Enterprises: The undersigned certifies that the Bidder: 
 
________IS NOT a Certified Minority Business Enterprise. 
 
________IS a Minority Business Enterprise (MBE), certified by the Maryland Department of Transportation, 
and assigned the following certification number: 
 

__________________________ 
(Certification Number) 

 
Small Business Reserve:  If you are registered with the State of Maryland as a Certified Small Business, 
please provide the following information: 
 
 
MD SBR CERT. NO. __________  _________ DATE EXP. ______ __________ 
 

Our Company has been actively engaged in business and doing this type of work as 
specified for _____ years. 
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If the undersigned is notified by the Procurement Officer/Representative of the acceptance of the bid within 
90 days after the bid date, Contractor agrees to guarantee the completion of this work as specified in the 
Contract Documents. 
______________________________________________________________________________________ 
 
 
The undersigned affirms, and it is a condition precedent to acceptance of this bid, that the bidder has not 
been a party to any agreement to bid a fixed or uniform price.   
 

Name of Company: __________________________________________________________________ 

Address:   __________________________________________________________________ 

City, State, Zip: __________________________________________________________________ 

Telephone Number: __________________________________________________________________ 

Contact Name/Title: __________________________________________________________________ 

Contact E-Mail Address: _____________________________________________________________ _ 

FEIN / SSN:  __________________________________________________________________ 

AUTHORIZED AGENT OR OFFICER OF THE COMPANY:  

Printed Name / Title: __________________________________________________________________ 

E-Mail Address: _____________________________________________________________________ 

Signature: _____________________________________________ Date: ________________________ 

 
SIGNATURE MUST BE LIVE AND IN INK PRIOR TO ELECTRONIC SUBMITTAL 

 



EXHIBIT F 

COMPANY PROFILE 

 

 

 

COMPANY NAME: ______________________________________________________________________ 

DATE OF INCORPORATION: ___________________STATE OF INCORPORATION:_____________________ 

TYPE OF WORK PERFORMED: _____________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

NUMBER OF YEARS IN BUSINESS: __________________________________________________________ 

OTHER OR FORMER NAMES UNDER WHICH YOUR ORGANIZATION HAS OPERATED: 

_____________________________________________________________________________________ 

TYPE OR ORGAINZATION:  (I.E., CORP., PARTNERSHIP, INDIVIDUAL, JOINT VENTURE, OTHER): 

_____________________________________________________________________________________ 

NAME OF PRINCIPAL(S) AND TITLE(S): ______________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

BRIEF HISTORY OF COMPANY: ____________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

TOTAL NUMBER OF EMPLOYEES: __________________ 

NUMBER OF FIELD EMPLOYEES (Excluding Supervisory): _____________ 

NUMBER OF FIELD SUPERVISORY PERSONNEL: _____________________ 

NUMBER OF OFFICE PERSONNEL (Excluding Supervisory): ____________ 

NUMBER OF OFFICE SUPERVISORY PERSONNEL: ____________________ 

BONDING CO: __________________________________BONDING CAPACITY: ______________________ 



EXHIBIT G 
FIRM EXPERIENCE 

PROVIDE PAST CONTRACTS SIMILAR IN SCOPE AND SIZE TO PROJECT SPECIFIED. 
REFERENCES SHOULD SPAN THE PAST 3 YEARS MINIMUM UNLESS OTHERWISE SPECIFIED. 

 

DO NOT USE SU MORE THAN ONCE 

BIDDER/PROPOSER:__________________________________________________ 

Name & Location of Project    

Owner Name, Contact Person, 
Phone # / Email Address 

   

Brief description of the 
Project 

   

List similarities between this 
project and SU project 

   

Start Date of Contract / 
Project and Completion Date 

   

Contract Total    

 



SALISBURY UNIVERSITY 

EXHIBIT K 

AMENDMENT ACKNOWLEDGEMENT 
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NAME OF BIDDER:  ___________________________________________ 
 
 
SOLICITATION NO: ___________________________________________ 
 
 
PROJECT TITLE/NO.: ___________________________________________ 
 
 
DUE DATE:   ___________________________________________ 
 
 
ACKNOWLEDGMENT 
 
I hereby acknowledge receipt of the following amendment which has been issued regarding the 
above referenced solicitation: 
 
 

Amendment #1, issue date ____________________ 

Amendment #2, issue date ____________________ 

Amendment #3, issue date ____________________ 

Amendment #4, issue date ____________________ 

Amendment #5, issue date ____________________ 

Amendment #6, issue date ____________________ 

Amendment #7, issue date ____________________ 

Amendment #8, issue date ____________________ 

Amendment #9, issue date ____________________ 

Amendment #10, issue date ____________________ 

 
 

__________________________________ ___________________________________ 
Signature Printed Name 

 
__________________________________ ___________________________________ 
Title Company 

 
__________________________________ 
Date 
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EXHIBIT L 

KEY PERSONNEL FORM 

SOLICITATION ID: ______________________________________________________________________________ 

 

1. BIDDDER/OFFEROR NAME:  _______________________________________________________________ 

 

2. KEY PERSONNEL NAME: __________________________________________________________________ 

 

3. POSITION TO BE ASSIGNED: Check applicable 

 

___ Project Manager  ___ Other.  Title ____________________________________________ 

 

___ Field Superintendent 

 

4. EDUCATIONAL BACKGROUND: 

 

Institution                          Degree/Diploma   Major (if any) 

                  Certification   Date of Degree 

 _______________________           ________________  ________________ 

 _______________________           ________________  ________________ 

 _______________________            ________________  ________________ 

5. EMPLOYMENT HISTORY. If key personnel have more than three (3) previous employers, provide complete employment 

history via supplemental page(s) attached to this form. 

 

5.1 CURRENT EMPLOYER: ____________________________________________________________________ 

 

DATES OF EMPLOYMENT: _________________________________________________________________ 

 

POSITION(S) HELD:      DURATION BY DATE 

 

____________________________     ___________________________________ 

  

____________________________    ___________________________________ 

 

5.2  PRIOR EMPLOYER: ______________________________________________________________________ 

 

DATES OF EMPLOYMENT: _________________________________________________________________ 

 

POSITION(S) HELD      DURATION BY DATE 

 

________________________________  ___________________________________________ 

 

________________________________  ___________________________________________ 

NOTE: If space provided is insufficient, attach additional page(s) and indicate “See attached.” 
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SOLICITATION ID _______________________________________________________________________ 

EXHIBIT L – KEY PERSONNEL FORM 

 

5.3  PRIOR EMPLOYER: ____________________________________________________ 

 

DATES OF EMPLOYMENT: _______________________________________________ 

 

POSITION(S) HELD      DURATION BY DATE 

 

________________________________  ___________________________________________ 

 

________________________________  ___________________________________________ 

6. PROJECT REFERENCES. Furnish reference data for project owners/clients for specific projects to which key personnel were 

assigned. 

6.1 CONTACT PERSON: _______________________________ TELEPHONE # _______________________ 

COMPANY NAME: _______________________________________________________________________ 

EMAIL ADDRESS: ________________________________________________________________________ 

DESCRIPTION OF CONTRACT/PROJECT: ______________________________________________________ 

6.2 CONTACT PERSON: _______________________________ TELEPHONE # _______________________ 

COMPANY NAME: _______________________________________________________________________ 

EMAIL ADDRESS: ________________________________________________________________________ 

DESCRIPTION OF CONTRACT/PROJECT: ______________________________________________________ 

6.3 CONTACT PERSON: _______________________________ TELEPHONE # _______________________ 

COMPANY NAME: _______________________________________________________________________ 

EMAIL ADDRESS: ________________________________________________________________________ 

DESCRIPTION OF CONTRACT/PROJECT: ______________________________________________________ 

7. ACHIEVEMENTS/OTHER NOTATION (Optional): 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

8. SIMILAR PROJECT/CONTRACT EXPERIENCE. Complete a separate Attachment A to Key personnel Form for all key 

personnel proposed. At a minimum, include Project Manager and, if applicable, Field Superintendent(s). List at least three 

(3) prior projects for each. Do Not Use Salisbury University more than once. 

 

NOTE: If space provided is insufficient, attach additional page (s) and indicate “See attached”. 
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SOLICITATION ID __________________________________________________________________ 

 

EXHIBIT L- KEY PERSONNEL FORM 

SIMILAR PROJECT/ CONTRACT EXPERIENCE – Attachment A 

 

KEY PERSONNEL NAME: ___________________________________ BIDDER OFFEROR NAME: __________________________________________ 

 

ROLE TO BE ASSIGNED (check one): PROJECT MANAGER _____ FILED SUPERINTENDENT _____ OTHER _____ Title: _______________________________ 

 

PROJECT 
NAME/LOCATION 

 

PROJECT DESCRIPTION 
Type of project 

Setting/Site constraints 

KEY 
PERSONNEL 

ROLE 
Project Mgr. 
Field Sup., 

etc. 

PROJECT VALUE 
Must be a minimum 

of: 

START AND 
COMPLETION 

DATES 
(MM/YY-MM/YY) 

OWNER/CLIENT 
CONTACT/TELEPHONE# 

      

      

      

      

Note: List a minimum of three (3) projects for all key personnel proposed. Do Not Use Salisbury University more than once. 
Exhibit L-KEY Personnel Form-LLS070711 



 

EXHIBITS



Exhibit A (Revised 5/15/2019) Page 1 of 6 

 

EXHIBIT A 
REQUIRED CONTRACT PROVISIONS 

 
The provisions contained in this exhibit will be incorporated and be a 
part of the contract entered into between Salisbury University and any 
contractors as a result of this procurement. 
 
1. Amendment 

 
The contract documents, as defined within the contract, constitute the 
entire agreement between the parties hereto.  All other 
communications between the parties prior to execution of the contract, 
whether written or oral, with reference to the subject matter of the 
contract are superseded by the agreement contained therein. No 
amendment of this contract shall be binding unless in writing and 
signed by the parties. 
 
2. Non-Hiring of Employees 

 
No employee of the State of Maryland, or any department, commission, 
agency or branch thereof whose duties as such employee include 
matters relating to or affecting the subject matter of the contract, shall, 
while so employed, become or be an employee of the party or parties 
hereby contracting with the State or any department, commission, 
agency or branch thereof. 
 
3. Maryland Law Prevails 

 
The contract shall be governed by the laws of the State of Maryland.  
The parties agree that exclusive jurisdiction shall reside with the state 
and federal courts in the State of Maryland.   
 
4. Affirmation Regarding Bribery Convictions 

 
The Contractor shall submit with its bid/proposal a Procurement 
Affirmation regarding bribery convictions in the form required by 
University System of Maryland (USM) Procurement Policies and 
Procedures. 
 
5. Affirmation Regarding Other Convictions 

 
The Contractor shall submit with its bid/proposal a Procurement 
Affirmation regarding other convictions in the form required by USM 
Procurement Policies and Procedures. 
 
6. Debarment Affirmation 

 
The Contractor shall submit with its bid/proposal a Procurement 
Affirmation in the form required by USM Procurement Policies and 
Procedures. 
 
7. Affirmation Regarding Debarment of Related Entities 

 
The Contractor shall submit with its bid/proposal a Procurement 
Affirmation regarding debarment of related entities in the form required 
by USM Procurement Policies and Procedures. 
 
8. Affirmation Regarding Sub-Contractors 

 
The Contractor shall submit with its bid/proposal a Procurement 
Affirmation regarding debarment of sub-contractors in the form 
required by USM Procurement Policies and Procedures. 
 
 

9. Non-Collusion Affirmation 

 
The Contractor shall submit with its bid/proposal a Non-Collusion 
Affirmation in the form required by USM Procurement Policies and 
Procedures. 
 
10. Financial Disclosure Affirmation 

 
The Contractor shall submit with its bid/proposal a Financial Disclosure 
Affirmation in the form required by USM Procurement Policies and 
Procedures. 
 
11. Political Contribution Disclosure Affirmation 

 
The Contractor shall submit with its bid/proposal a Political Contribution 
Disclosure Affirmation in the form required by USM Procurement 
Policies and Procedures. 
 
12. Drug and Alcohol Free Workplace 

 
The Contractor shall submit with its bid/proposal a certification 
concerning a drug and alcohol free workplace in the form required by 
USM Procurement Policies and Procedures. 
 
13. Certification of Corporation Registration and Tax Payment 

 
The Contractor shall submit with its bid/proposal a Procurement 
Affirmation regarding certification of corporation registration and tax 
payment in the form required by USM Procurement Policies and 
Procedures. 
 
14. Contingent Fees Affirmation 

 
The Contractor shall submit with its bid/proposal a Procurement 
Affirmation regarding contingent fees in the form required by USM 
Procurement Policies and Procedures. 
 
15. Contract Affidavit 

 
The successful bidder shall submit, prior to contract award, a Contract 
Affidavit in the form required by USM Procurement Policies and 
Procedures. 
 
16. Disputes 

 
a. The contract shall be subject to the provisions of Title 15, Subtitle 
2, Part III of the State Finance and Procurement Article of the 
Annotated Code of Maryland and COMAR 21.10 (Administrative and 
Civil Remedies). Pending resolution of a claim, the Contractor shall 
proceed diligently with the performance of the contract in accordance 
with the procurement officer's decision. Unless a lesser period is 
provided by applicable statute or regulation, the Contractor must file a 
written notice of claim with the procurement officer within 30 days after 
the basis for the claim is known or should have been known, whichever 
is earlier. Contemporaneously with or within 30 days of the filing of a 
notice of claim, but no later than the date of final payment under the 
contract, the Contractor must submit to the procurement officer its 
written claim containing the information specified in COMAR 
21.10.04.02. 
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b. Except as may otherwise be provided in the aforesaid regulations, 
all disputes arising under or as a result of a breach of the contract which 
are not disposed of by mutual agreement shall be resolved in 
accordance with this clause. 
 
c. As used herein, "claim" means a written demand or assertion by 
one of the parties seeking, as a legal right, the payment of money, 
adjustment or interpretation of contract terms, or other relief, arising 
under or relating to this contract. 
 
(1) A voucher, invoice or request for payment that is not in dispute 
when submitted is not a claim under this clause. However, where the 
submission is subsequently not acted upon in a reasonable time, or 
disputed either as to liability or amount, it may be converted to a claim 
for the purpose of this clause. 
 
(2) A claim by a Contractor shall be made in writing and submitted to 
the procurement officer for decision.  A claim by the State shall be the 
subject of a decision by the procurement officer. 
 
d. When a controversy cannot be resolved by mutual agreement, the 
Contractor shall submit a written request for final decision to the 
procurement officer. The written request shall set forth all the facts 
surrounding the controversy. 
 
e. In connection with any claim under this clause, the Contractor, at 
the discretion of the procurement officer, may be afforded an 
opportunity to be heard and to offer evidence in support of its claim. 
 
f. The procurement officer shall promptly render a written decision 
on all claims. This decision shall be furnished to the Contractor by 
certified mail, return receipt requested, or by any other method that 
provides evidence of receipt. The procurement officer's decision shall 
be deemed the final action of the State. If a decision is not issued within 
180 days, the procurement officer shall notify the Contractor of the time 
within which a decision shall be rendered and the reasons for such time 
extension. 
 
g. The procurement officer's decision shall be final and conclusive 
unless the Contractor mails or otherwise files a written appeal with the 
Maryland State Board of Contract Appeals within thirty-(30) days of 
receipt of the decision. 
 
17. Non-Discrimination 

 
The Contractor will comply with all applicable Federal and State laws, 
rules and regulations involving non-discrimination on the basis of race, 
color, creed, religion, national origin, age, sex, political affiliation, 
marital status, veteran status, condition of disability, or other non-merit 
factor.  In addition, Salisbury University’s policies, programs, and 
activities comply with federal and state laws and University System of 
Maryland regulations prohibiting discrimination on the basis of race, 
color, religion, age, national origin, sex, disability, and sexual 
orientation. Provisions for reasonable accommodations shall be made 
by the Contractor for handicapped applicants and qualified 
handicapped individuals. 
 
18. Termination of Contract for Default 

 
If the Contractor fails to fulfill its obligation under the contract properly 
and on time, or otherwise violates any provision of the contract, the 
University may terminate the contract by written notice to the 
Contractor. The notice shall specify the acts or omissions relied on as 
cause for termination. All finished or unfinished services provided by 
the Contractor shall, at the University's option, become the University's 
property.  The University shall pay the Contractor fair and equitable 
compensation for satisfactory performance prior to receipt of notice of 
termination, less the amount of damages caused by the Contractor's 
breach. If the damages are more than the compensation payable to the  

Contractor, the Contractor will remain liable after termination and the 
University can affirmatively collect damages.  The term "damages" as 
used in this paragraph may include attorney's fees and litigation costs.  
Termination hereunder, including the determination of the rights and 
obligations of the parties, shall be governed by the provisions of USM 
Procurement Policies and Procedures.   
 
19. Termination of Contract for Convenience 

 
The performance of work under the contract may be terminated by the 
University in accordance with this clause in whole, or from time to time 
in part, whenever the University shall determine that such termination 
is in the best interest of the University. The University will pay all 
reasonable costs associated with the contract that the Contractor has 
incurred up to the date of termination and all reasonable costs 
associated with termination of the contract. However, the Contractor 
shall not be reimbursed for any anticipatory profits which have not been 
earned up to the date of termination.  Termination hereunder, including 
the determination of the rights and obligations of the parties, shall be 
governed by the provisions of USM Procurement Policies and 
Procedures. 
 
20. Delays and Extensions of Time 

 
The Contractor agrees to prosecute the work continuously and 
diligently and no charges or claims for damages shall be made by it for 
any delays or hindrances, from any cause whatsoever during the 
progress of any portion of the services specified in this contract. Such 
delays or hindrances, if any, may be compensated for by an extension 
of time for such reasonable period as the University may decide. Time 
extensions will be granted only for excusable delays such as delays 
beyond the control and without the fault or negligence of the Contractor, 
provided the Contractor shall have given notice in writing of the cause 
of the delay within five (5) days after the delay begins. Any extension 
granted shall not require the consent and approval of the Contractor's 
bondsman or surety. 
 
21. Set-Off 

 
The University may deduct from and set off against any amounts due 
and payable to the Contractor any back-charges or damages sustained 
by the University by virtue of any breach of the contract by the 
Contractor or by virtue of the failure or refusal of the Contractor to 
perform the services or any part of the services in a satisfactory 
manner. Nothing herein shall be construed to relieve the Contractor of 
liability for additional costs resulting from a failure to satisfactorily 
perform the services. 
 
22. Responsibility of Contractor 

 
a. The Contractor shall perform the services with that standard of 
care, skill, and diligence normally provided by a Contractor in the 
performance of services similar to the services hereunder. 
 
b. Notwithstanding any review, approval, acceptance or payment for 
the services by the University, the Contractor shall be responsible for 
professional and technical accuracy of its work, design drawings, 
specifications and other materials furnished by the Contractor under 
the contract. 
 
23. Dissemination of Information 

 
a. During the term of the contract, the Contractor shall not release 
any information related to the services or performance of the services 
under the contract nor publish any final reports or documents without 
the prior written approval of the University. 
 
b. The Contractor shall indemnify and hold harmless the State and 
the University, its officers, agents and employees, from all liability which 
may be incurred by reason of dissemination, publication, distribution or 
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circulation, in any manner whatsoever, of any information, data, 
documents, or materials pertaining in any way to the contract by the 
Contractor, its agents or employees. 
 
24. Ownership of Documents and Materials 

 
The Contractor agrees that all documents and materials including, but 
not limited to, reports, drawings, studies, specifications, estimates, 
maps, photographs, designs, graphics, mechanical, artwork, and 
computations prepared by or for it under the terms of the contract shall 
at anytime during the performance of the services be made available 
to the University upon request by the University and shall become and 
remain the exclusive property of the University upon termination or 
completion of the services. The University shall have the right to use 
same without restriction or limitation and without compensation to the 
Contractor other than that provided by the contract. The University shall 
be the owner for purposes of copyright, patent or trademark 
registration. 
 
25. Retention of Records 

 
The Contractor shall retain and maintain all records and documents 
relating to the contract for a minimum period of three years after 
payment by the University of the final invoice and shall make them 
available for inspection and audit by the State of Maryland. 
 
26. Patents, Copyrights and Trade Secrets 

 
a. If the Contractor furnishes any design, device, material, process or 
other item which is covered by a patent or copyright or which is 
proprietary to or a trade secret of another, Contractor shall obtain the 
necessary permission or license to use such item.  
 
b. Contractor will defend or settle, at its own expense, any claim or 
suit against the State alleging that any such item furnished by 
Contractor infringes any patent, trademark, copyright, or trade secret. 
Contractor also will pay all damages and costs that by final judgment 
may be assessed against the State due to such infringement and all 
attorneys’ fees and litigation expenses reasonably incurred by the 
State to defend against such a claim or suit. The obligations of this 
paragraph are in addition to those stated in paragraph c. 
 
c. If any products furnished by Contractor become, or in Contractor's 
opinion are likely to become, the subject of a claim of infringement, 
Contractor will, at its option: (1) procure for the State the right to 
continue using the applicable item; (2) replace the product with a 
non-infringing product substantially complying with the item's 
specifications; or (3) modify the item so it becomes non-infringing and 
performs in a substantially similar manner to the original item. 
 
27. Compliance with Laws 

 
The Contractor hereby represents and warrants that: 
 
a. It is qualified to do business in the State of Maryland, and that it 
will take such action, as from time to time hereafter, may be necessary 
to remain so qualified;  
 
b. It is not in arrears with respect to the payment of any monies and 
owing the State of Maryland, or any department or agency thereof, 
including but not limited to the payment of taxes and employee 
benefits, and that it shall not become so in arrears during the term of 
the contract; 
 
c. It shall comply with all federal, State and local laws, ordinances 
applicable to its activities and obligations under the contract; and;  
 
d. It shall procure, at its expense, all licenses, permits, insurance and 
governmental approval, if any, necessary to the performance of its 
obligations under the contract. 

28. Subcontracting or Assignment 

 
The benefits and obligations hereunder shall take effect and be binding 
upon the parties hereto and neither the contract nor the services to be 
performed thereunder shall be subcontracted, or assigned or otherwise 
disposed of, either in whole or in part, except with the prior written 
consent of the University. 
 
29. Responsibility for Claims and Liability 

 
The Contractor shall be responsible for all damage to life and property 
due to its activities or those of its agents or employees, in connection 
with the services required under the contract. Further, it is expressly 
understood that the Contractor shall indemnify and save harmless the 
University, its officers, agents, and employees from and against all 
claims, suits, judgments, expenses, actions, damages and costs of 
every name and description, including reasonable attorney's fees and 
litigation expenses arising out of or resulting from the negligent 
performance of the services of the Contractor under the contract. 
 
30. Tax Exemption 

 
The State is generally exempt from federal excise taxes, Maryland 
sales and use taxes, District of Columbia sales taxes, and 
transportation taxes. Exemption certificates will be completed upon 
request. Where a Contractor is required to furnish and install material 
in the construction or improvement of real property in performance of 
the contract, the Contractor shall pay the Maryland Sales Tax and the 
exemption does not apply. 
 
31. Specifications 

 
All materials, equipment, supplies or services shall conform to Federal 
and State laws and regulations and to the specifications contained in 
the solicitation. No asbestos, lead, or PCB-containing materials (0%) 
are to be utilized/installed on campus unless prior written approval has 
been received from the University's Department of Environmental 
Health & Safety (410-704-2949). 
 
32. Delivery 

 
Delivery shall be made in accordance with the specifications. The 
University reserves the right to test any materials, equipment, supplies, 
or services delivered to determine if the specifications have been met. 
The materials listed in the specifications shall be delivered FOB the 
point or points specified prior to or on the date specified in the 
solicitation.  Any material that is defective or fails to meet the terms of 
the specifications may be rejected. Rejected materials shall be 
promptly replaced. The State reserves the right to purchase 
replacement materials in the open market. Vendors failing to promptly 
replace materials lawfully rejected shall be liable for any excess price 
paid for the replacement, plus applicable expenses, if any. 
 
33. Cooperation with University and State Representatives 

 
Before any of the work shall begin, the Contractor shall confer with the 
University's representative at the site and agree on a sequence of 
procedure, means of access to the premises, space for storage of 
materials and equipment, use of approaches, use of facilities, etc. 
 
34. Inspection by the University 

 
The University may provide for inspection, at any time, of any part of 
the Contractor's work, and of any of the materials, supplies or 
equipment which the Contractor may have on hand or in the building.  
The Contractor shall provide adequate cooperation with any inspector 
assigned by the University to permit the inspector to determine the 
Contractor's conformity with these specifications and the adequacy of 
the work being performed. 
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35. Local Conditions Covering Work 

 
The Contractor shall cooperate with those in authority on the premises 
to prevent the entrance and exit of all workmen and/or others whose 
presence is forbidden or undesirable and in bringing, storing or removal 
of all materials and equipment, to observe all rules and regulations in 
force on the grounds, to avoid unnecessary dust or accumulated debris 
or the undue interference with the convenience, sanitation or routine of 
the University and to prevent the loss of, or damage to the property of 
the University and/or its employees.  The Contractor shall repair any 
and all damage he may cause to the building or property, to the full 
satisfaction of the University. 
 
36. Responsibility for Damage 

 
a. The Contractor shall repair and restore to its original condition any 
equipment, materials or surfaces damaged by its operations. 
 
b. The Contractor shall be entirely responsible for any loss or 
damage to its own materials, supplies, and equipment, and to the 
personal property of its employees while they are in the building. 
 
c. The Contractor shall be solely responsible for any damage to the 
building or its contents for any loss or damage to any property 
belonging to the University or the University employees when such loss 
or damage may be attributable to their actions or negligence or the 
actions or negligence of their employees. 
 
37. Contractor's On-Site Representative 

 
The Contractor is required to maintain on site at all times when the work 
is in progress on this project an individual who represents the 
Contractor, is responsible for the entire project, and can communicate 
in English with the University's representative. 
 
38. Suspension of Work 

 
The procurement officer unilaterally may order the Contractor in writing 
to suspend, delay, or interrupt all or any part of the work for such period 
of time as he may determine to be appropriate for the convenience of 
the University. 
 
39. Payment of State Obligations 

 
Payments to the Contractor pursuant to this contract shall be made no 
later than 30 days after the University's receipt of a proper invoice from 
the Contractor.  Charges of late payment of invoices, other than as 
prescribed by Title 15, subtitle 1, of the State Finance and Procurement 
Article, Annotated Code of Maryland, or by the Public Service 
Commission of Maryland with respect to regulated public utilities, as 
applicable, are prohibited. 
 
40. Cost and Price Certification 

 
The Contractor, by submitting cost or price information certifies that, to 
the best of its knowledge, the information submitted is accurate, 
complete, and current as of a mutually determined specified date prior 
to the conclusion of any price discussions or negotiations for: 
 
a. A negotiated contact, if the total contract price is expected to exceed 
$100,000 or a smaller amount set by the procurement officer; or 
 
b. A change order or contract modification, expected to exceed 
$100,000 or a smaller amount set by the procurement officer. 
 
c. The price under this contract and any change order or modification 
hereunder, including profit or fee, shall be adjusted to exclude any 
significant price increases occurring because the Contractor furnished 
cost or price information which, as of the date agreed upon between 
the parties, was inaccurate, incomplete, or not current. 

41. Intellectual Property 

 
Contractor agrees to indemnify and save harmless the University, its 
officers, agents and employees with respect to any claim, action, cost 
or judgment for patent infringement, or trademark or copyright violation 
arising out of purchase or use of materials, supplies, equipment or 
services covered by the contract. 
 
42. Civil Rights Act of 1964 

 
Contractors providing materials, equipment, supplies or services to the 
State under the contract herewith assure the State that they are 
conforming to the Civil Rights Act of 1964, the Civil Rights Restoration 
Act of 1988, the Civil Rights Act of 1991, and Section 202 of Executive 
Order 11246 of the President of the United States of America as 
amended by Executive Order 11375, as applicable. 
 
43. Termination of Multi-Year Contracts 

 
If the General Assembly fails to appropriate funds or if funds are not 
otherwise made available for continued performance for any fiscal 
period of the contract succeeding the first fiscal period, the contract 
shall be canceled automatically as of the beginning of the fiscal year 
for which funds were not appropriated or otherwise made available; 
provided, however, that this will not affect either the State's rights or 
the Contractor's rights under any termination clause in the contract.  
The effect of termination of the contract hereunder will be to discharge 
both the Contractor and the State from future performance of the 
contract, but not from their rights and obligations existing at the time of 
termination.  The Contractor shall be reimbursed for the reasonable 
value of any non-recurring costs incurred but not amortized in the price 
of the contract.  The State will notify the Contractor as soon as it has 
knowledge that funds may not be available for the continuation of the 
contract for each succeeding fiscal period beyond the first. 
 
44. Contract Changes 

 
a. The procurement officer unilaterally may, at any time, without 
notice to the sureties, if any, by written order designed or indicated to 
be a change order, make any change in work within the general scope 
of the contract, including but not limited to changes: 
 
(1) In the specifications (including drawings and designs); 
(2) In the method or manner of performance of the work; 
(3) In the State-furnished facilities, equipment, materials, services, or 
site; or 
(4) Directing acceleration in the performance of the work. 
 
b. Any other written order or an oral order, including a direction, 
instruction, interpretation or determination, from the procurement 
officer that causes any such change, shall be treated as a change order 
under this clause, provided that the Contractor gives the procurement 
officer written notice stating the date, circumstances, and source of the 
order and that the Contractor regards the order as a change order. 
 
c. Except as herein provided, no order, statement, or conduct of the 
procurement officer shall be treated as a change under this clause or 
entitle the Contractor to an equitable adjustment hereunder. 
 
d. Subject to paragraph f., if any change under this clause causes an 
increase or decrease in the Contractor's cost of, or the time required 
for, the performance of any part of the work under this contract, whether 
or not changed by any order, an equitable adjustment shall be made 
and the contract modified in writing accordingly; provided, however, 
that except for claims based on defective specifications, no claim for 
any change under (b.) above shall be allowed for any costs incurred 
more than 20 days before the Contractor gives written notice as therein 
required; and provided further, that in the case of defective 
specifications for which the State is responsible, the equitable 
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adjustment shall include any increased cost reasonably incurred by the 
Contractor in attempting to comply with such defective specifications. 
 
e. If the Contractor intends to assert a claim for an equitable 
adjustment under this clause, he shall, within 30 days after receipt of a 
written change order under a. above or the furnishing or written notice 
under b. above, submit to the procurement officer a written statement 
setting forth the general nature and monetary extent of such claim, 
unless this period is extended by the University.  The statement of claim 
hereunder may be included in the notice under b. above. 
 
f. Each contract modification or change order that affects contract 
price shall be subject to the prior written approval of the procurement 
officer and other appropriate authorities and to prior certification of the 
appropriate fiscal authority of fund availability and the effect of the 
modification or change order on the project budget or the total 
construction cost.  If, according to the certification of the fiscal authority, 
the contract modification or change order will cause an increase in cost 
that will exceed budgeted and available funds, the modification or 
change order may not be made unless sufficient additional funds are 
made available or the scope of the project is adjusted to permit its 
completion within the project budget. 
 
g. No claim by the Contractor for an equitable adjustment hereunder 
shall be allowed if asserted after final payment under the contract. 
 
45. Affirmative Action 

 
The Contractor and all subcontractors shall develop and maintain 
affirmative action plans directed at increasing the utilization of women 
and members of minority groups on State public works projects, 
pursuant to the Executive Order 11246 of the President of the United 
States of America and guidelines on Affirmative Action issued by the 
Equal Employment Opportunities Commission (EEOC) 29 C.F.R. part 
1608 and the Governor of Maryland's Executive Order 01.01.1993.16. 
 
46. Conflict of Interest Law 

 
It is unlawful for any State officer, employee, or agent to participate 
personally in his official capacity through decision, approval, 
disapproval, recommendation, advice, or investigation in any contract 
or other matter in which he, his spouse, parent, child, brother, or sister 
has a financial interest or to which any firm, corporation, association, 
or other organization in which he has a financial interest or in which he 
is serving as an officer, director, trustee, partner, or employee, or any 
person or organization with whom he is negotiating or has any 
arrangement concerning prospective employment, is a party, unless 
such officer, employee, or agent has previously complied with the 
provisions of State Government Article § § 15-501 et seq. of the 
Annotated Code of Maryland. 
 
47. Compensation and Method of Payment 

 
Contractor agrees to include on the face of all invoices billed to the 
University, its Taxpayer Identification Number, which is the Social 
Security Number for individuals and sale proprietors and the Federal 
Employee Identification Number for all other types of organizations. 
 
48. Use of Contractor's Forms Not Binding on State 

 
a. Except as provided in b., the use or execution by the State of any 
forms, orders, agreements, or other documents of any kind, other than 
the contract documents, used pursuant to or in the administration of 
any contract awarded by the State to Contractor, shall not bind the 
State to any of the terms and conditions contained therein except those 
provisions: 
 
(1) generally describing, for the purposes of ordering: Equipment or 
services to be provided, locations, quantities, delivery or installation 

dates, and, to the extent consistent with the contract documents, 
prices; and 
 
(2) not otherwise inconsistent with the contract documents. 
 
b. Any such form, order, agreement or other document shall not vary, 
modify, or amend the terms and provisions of the contract documents, 
notwithstanding any provision to the contrary in such document, unless 
all of the following conditions are met: 
 
(1) the document expressly refers to the particular document and 
provision of the contract documents being modified and plainly and 
conspicuously identifies any modification thereto as a modification: 
 
(2) the document is executed on behalf of the State by the 
procurement officer; and 
 
(3) execution of the document is approved by the procurement 
authority whose approval is required by law. 
 
49. Indemnification 

 
The University shall not assume any obligation to indemnify, hold 
harmless, or pay attorneys' fees that may arise from or in any way be 
associated with the performance or operation of this agreement. 
 
50. EPA Compliance 

 
Materials, supplies, equipment and services shall comply in all respects 
with the federal Noise Control Act of 1972, where applicable.  Power 
equipment, to the greatest extent possible, shall be the quietest 
available.  Equipment certified by the US EPA as a Low Noise Emission 
Product pursuant to the Federal Noise Control Act of 1972 shall be 
considered to meet the intent of the regulation. 
 
The Contractor must supply and have immediately available to their 
employees spill containment equipment/supplies necessary to contain 
any hazards it may introduce to the job site.  The Contractor is 
responsible for any and all costs incurred by the University in 
remediating spills or releases of materials introduced onto the job site. 
 
Depending on the nature of the contract, the additional environmental 
and safety provisions contained in Exhibit A-1 may also be required. 
 
51. Insurance and Indemnification Provisions 

 
a. The Contractor shall defend, indemnify and save harmless the 
University System of Maryland, its officers, employees and agents, 
from any and all claims, liability, losses and causes of actions which 
may arise out of the performance by the Contractor, employees or 
agents, of the work covered by the contract. 
 
b. The Contractor shall secure, pay the premiums for, and keep in 
force until the expirations of the contract, and any renewal thereof, 
adequate insurance as provided below, such insurance to specifically 
include liability assumed by the Contractor under the contract. 
 
(1) Commercial General Liability Insurance including all extensions – 
 $2,000,000 each occurrence; 
 $2,000,000 personal injury; 
 $2,000,000 products/completed operations; 
 $2,000,000 general aggregate 
 
(2) Workmen’s Compensation Insurance and Unemployment 
Insurance as required by the laws of the State of Maryland. 
 
(3) Owner’s, Landlord’s and Tenant’s and Contractor’s bodily injury 
liability insurance, with limits of not less than $500,000 for each person 
and $2,000,000 for each accident, if applicable. 
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(4) Property damage liability insurance with a limit of not less than 
$2,000,000 for each accident. 
 
(5) If automotive equipment is used in the operation of this ICA, 
automobile bodily injury liability insurance with limits of not less than 
$1,000,000 for each person and $2,000,000 for each accident, and 
property damage liability insurance, with a limit of not less than 
$2,000,000 for each accident. 
 
(6) Food products liability insurance, if not included in the 
Comprehensive, with limits of not less than $1,000,000 for each person 
and $2,000,000 for each accident, if applicable. 
 
c. Each policy for liability protection, bodily injury or property damage 
must specifically name, on its face, the State of Maryland, the 
University System of Maryland and Salisbury University as additional 
named insured as respects operations under the contract and premises 
occupied by the Contractor provided, however, with respect to the 
Contractor’s liability for bodily injury or property damage under items 
b(1)-b(6) above, such insurance shall cover and not exclude 
Contractor’s liability for injury to the property of the University System 
and to the persons or property of employees, students, faculty 
members, agents, officers, regents, invitees or guests of the University 
System. 
 
d. Each insurance policy shall contain the following endorsements:  
“It is understood and agreed that the Insurance Company shall notify 
in writing procurement officer forty-five (45) days in advance of the 
effective date of any reduction in or cancellation of this policy.”  A 
certificate of each policy of insurance shall be furnished to the 
procurement officer.  With the exception of Workmen’s Compensation, 
upon the request of the procurement officer, a certified true copy of 
each policy of insurance, including the above endorsement, manually 
countersigned by an authorized representative of the insurance 
company, shall be furnished to the procurement officer. A certificate of 
insurance for Workmen’s Compensation together with a properly 
executed endorsement for cancellation notice shall also be furnished. 
Following the notice of contract award, the requested certificates and 
policies shall be delivered as directed by the procurement officer.  
Notices of policy changes shall be furnished to the procurement officer. 
 
e. All required insurance coverages must be acquired from insurers 
authorized to do business in the State of Maryland and acceptable to 
the University.  The insurers must have a policyholders’ rating of “A-” 
or better, and a financial size of “Class VII” or better in the latest edition 
of Best’s Insurance Reports. 
 
52. Prohibition Against Shifting Maryland Income to Out-of-State 
Affiliates: 

 
Contractor may not, for any period during the contract term, seek to 
reduce the amount of Contractor's income subject to Maryland income 
tax by payments made to an affiliated entity or an affiliate's agent for 
the right to use trademarks, trade names, or other intangible property 
associated with Contractor.  Contractor agrees that during the course 
of the contract it shall not make any such royalty or similar payments 
to any affiliated company; and if any such royalty or similar payments 
are made, Contractor and the affiliated company shall file separate 
Maryland income tax, under a formula that reasonably apportions the 
income of the affiliated company among the states, including Maryland, 
in which the Contractor does business.  Contractor agrees that it is 
authorized to bind its affiliated entities to the terms hereof. 
 
53. Software Contracts: 
 

As specifically provided by § 21-104, Commercial Law Article, 
Annotated Code of Maryland, the parties agree that this Agreement 
shall not be governed by the Uniform Computer Information 
Transactions Act (UCITA), Title 21 of the Commercial Law Article of the 
Annotated Code of Maryland, as amended from time to time.  This  

 
Agreement shall be governed by the common law of Maryland relating 
to written agreements, as well as other statutory provisions, other than 
UCITA, which may apply, and shall be interpreted and enforced as if 
UCITA had never been adopted in Maryland. 
 
Contractor agrees that as delivered to buyer, the software does not 
contain any program code, virus, worm, trap door, back door, timer or 
clock that would erase data or programming or otherwise cause the 
software to become inoperable, inaccessible, or incapable of being 
used in accordance with its user manuals, either automatically upon 
the occurrence of selected conditions, or manually on command of 
Contractor. 
 
54. Gramm-Leach-Bliley Act of 1999 

 
The Contractor agrees that in performing its obligations under this 
contract, the Contractor shall comply with all requirements of a non-
affiliated third-party who receives a financial institution’s consumer or 
customer information, under the Gramm-Leach-Bliley Act of 1999 and 
applicable regulations thereto (the “GLB Act”) and other applicable 
federal and state consumer privacy acts, rules and regulations.  
Nonpublic personal information shall have the same meaning as that 
term is defined in the GLB Act. 
 
a. The Contractor agrees to disclose such nonpublic personal 
information for the sole purpose of facilitating the Contractor’s 
performance of its duties and obligations under the contract and will not 
disclose such nonpublic personal information to any other party unless 
such disclosure is (i) allowed by the GLB Act and consented to by the 
University, or (ii) compelled by law, in which case the Contractor will 
provide notice of such disclosure to the University. 
 
b.  The Contractor represents and warrants that it will, for so long as it 
retains nonpublic personal information, implement and maintain in 
place the necessary information security policies and procedures for (i) 
protecting the confidentiality of such nonpublic personal information, (ii) 
protecting against any anticipated threats or hazards to the security or 
integrity of such nonpublic personal information, and (iii) protecting 
against the unauthorized access to or use of such nonpublic personal 
information.  These terms apply to all subcontractors employed by the 
Contractor who perform work under the scope of the agreement. 
 
55. I-9 Requirement 
 

Contractor warrants and represents that it is currently in compliance, 
and that during the term of the contract it will remain in compliance, 
with the Immigration Reform and Control Act of 1986, and that it will 
obtain original valid employment verification documentation from all its 
employees on a timely basis as required by law and regulation.  This 
requirement also applies to all subcontractors hired by Contractor. 
 
56. Mandated Contractor Reporting of Suspected Child Abuse & 
Neglect  
 
Maryland law contains mandatory reporting requirements for all 
individuals who suspect child abuse or neglect. Contractors performing 
work on campus also must comply with USM Board of Regents (BOR) 
VI-1.50 – Policy on the Reporting of Suspected Child Abuse & Neglect, 
as well as the University Procedures for Reporting Suspected Child 
Abuse and Neglect. The above-referenced USM/University Policy and 
Procedures are available in full at the following link:  
http://www.salisbury.edu/president/bor_policies/section_VI/Child_Abu
se_and_Neglect_Policy_SU_FINAL.pdf, and are incorporated herein. 
The University reserves the right to terminate the contract if Contractor 
fails to comply with the above-referenced policy or procedures, or if, in 
the judgment of the University, termination is necessary to protect the 
safety and welfare of children who come into contact with the University 
community. 

http://www.salisbury.edu/president/bor_policies/section_VI/Child_Abuse_and_Neglect_Policy_SU_FINAL.pdf
http://www.salisbury.edu/president/bor_policies/section_VI/Child_Abuse_and_Neglect_Policy_SU_FINAL.pdf
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SECTION 1 - DEFINITIONS AND RESPONSIBILITIES 
 
1.01 DEFINITIONS (FEBRUARY 2007) 
 

A. “Contract”.  The written agreement executed between the University and the Contractor, covering 
the performance of the work and furnishing of labor, services, equipment, and materials, and by 
which the Contractor is bound to perform the work and furnish the labor, services, equipment and 
materials, and by which the University is obligated to compensate him therefore at the mutually 
established and accepted rate or price.  The contract documents shall include the proposal, 
contract forms and bonds, general conditions, specifications, addenda, supplemental 
specifications, all special provisions, all technical provisions, all plans and notice to proceed; also 
any written change orders/modification of contract and supplemental agreements that are 
required to complete the work in an acceptable manner, including authorized extensions thereof. 
(Said documents are sometimes referred to as the "contract documents"). 
 

B. “Contractor”.  The person or organization having direct contractual relation with the University for 
execution of the "Work.  If the Contractor hereunder is comprised of more than one legal entity, 
each such entity shall be jointly and severally liable under the Contract. 

 
C. “Contract Time and Completion Date”.  The number of working or calendar days shown in the 

proposal indicating the time allowed for the completion of the work contemplated in the contract.  
In case a calendar date of completion is shown in the proposal, in lieu of the number of working 
or calendar days, such work shall be completed on or before that date. 

 
D. "Day". Means calendar day unless otherwise designated. 
 
E. "Salisbury University" or "the University".  Refers to Salisbury University, an agency and 

instrumentality of the State of Maryland.  In particular, the University refers to the campus or 
administrative unit of the University or its authorized representative that issues information relative 
to a particular transaction. 

 
F. ”Notice to Proceed”.  A written notice to the Contractor of the date on or before which it shall begin 

the prosecution of the work to be done under the contract. 
 
G. “Procurement Officer:” The person identified at the work initiation conference and designated by 

the University to make decisions with respect to the administration of the work. 
 
H. "Repair".  Where used in these contract documents repair shall be taken to mean to restore after 

injury, deterioration, or wear; to mend, to renovate by such means as appropriate,  and to supply 
such materials and labor as necessary to render the item to be repaired sound, solid, true, plumb, 
square, even, smooth and fully serviceable.  Upon completion of such repair it must be, unless 
otherwise stated, rendered to such conditions as to present a first-class finished work, or in 
instances where the repaired item serves as a base for additional finish, the repaired work must 
be such as to permit a first-class finish, to be applied without extra cost to the University.  When 
the word "repair" is used in connection with machinery or mechanical equipment it shall mean, in 
addition to the above, rendering the equipment completely serviceable and efficient ready for 
normal use for which it was intended originally. 

 
I. “Owner" or "State" or "University."  The State of Maryland acts only through its Board of Public 

Works.  No action or representation is binding upon the State or Salisbury University unless it is 
made by, or ratified by, or delegated by the Board of Public Works.  Actions or representation 
made by the University staff do not bind the State or the University unless so provided in law. 
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J. “Subcontractor.”  As employed herein includes only those having a direct contract with the 
Contractor.  It includes one who furnishes material worked to a special design according to the 
plans and specifications for the Work, but excludes one who merely furnishes material not so 
worked.  

 
K. “Supplemental Agreement.”  A written agreement covering added or changed work which is 

beyond the scope of the contract and the changes clause.  A supplemental agreement becomes 
a part of the contract when approved and properly executed by all parties to the contract. 

 
L. “Surety.”  The corporate body bound with and for the Contractor for the full and complete 

performance of the Contract and payment of all debts pertaining to the Work. 
 
M. “Work.”  Work shall be understood to mean the furnishing of all labor, materials, equipment, 

services, utilities and other incidentals necessary to successful completion of the project and all 
the duties and obligations imposed upon Contractor by the contract. 

 
N. “Written Notice.”  Shall be deemed to have been duly served if delivered in person to the individual 

or to the member of the firm or to an office of the corporation to whom it is intended, or if delivered 
to or sent by registered mail, to the last business address known to him who gives notice. 

 
1.02 OWNER'S RESPONSIBILITIES 
 

A. To the best of its abilities, the University will provide all relevant information relating to the project’s 
buildings, structures, and their nearby utility infrastructure, including underground utilities. This 
information is not guaranteed to be accurate, however, and must be field verified by the Contractor 
through inspection, investigation, utility locating, etc.  MISS UTILITY will not locate underground 
utilities on University property. 

 
B. Information or services under the Owner's control shall be furnished by the University with 

reasonable promptness to avoid delay in the orderly progress of the work. 
 

1.03 CONTRACTOR RESPONSIBILITIES  
 

A. Contractor shall supervise and direct the work, using his best skill and attention, and shall be 
solely responsible for all construction means, methods, techniques, sequences, and procedures 
and for coordinating all portions of the Work under the Contract. 

 
B. Contractor shall be responsible to the University for the acts and omissions of his Contractor 

employees, subcontractors and their agents and employees, and other persons performing any 
of the Work under the Contract. 

 
C. Contractor shall not be relieved of its obligations to perform the Work in accordance with the 

Contract Documents by inspections, tests, or approvals required or performed by persons other 
than the Contractor. 

 
D. Contractor shall confine operations at the site to areas permitted by law, ordinances, permits, and 

the Contract Documents, and shall not unreasonably encumber the site with any materials or 
equipment. 

 
E. Contractor shall design and coordinate its installation with sensitivity to aesthetics, particularly 

where exterior systems or components must be installed in a prominent location. The University 
has the right to reject or amend intended installations that are not considered within the intent of 
this guidance. 
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F. Cutting and Patching of Work 
 

1. Contractor shall be responsible for all cutting, fitting, or patching that may be required to 
complete the Work or to make its several parts fit together properly in a workmanlike 
manner. Contractor shall clearly show on his installation drawings the locations proposed 
to be cut, penetrated, or otherwise altered, and provide details as to their final closure or 
condition. 

 
2. Contractor shall not damage or endanger any portion of the Work or the work of the 

University or any separate contractors by cutting, patching or otherwise altering any work 
or by excavation.  Contractor shall not cut or otherwise alter the work of the University or 
any separate contractor except with the written consent of the University and of such 
separate contractor.  Contractor shall not unreasonably withhold from the University or 
any separate contractor its consent to cutting or otherwise altering the Work. 

 
G. Indemnification 

 
1. To the fullest extent permitted by law, Contractor shall indemnify and hold harmless the 

University, the State of Maryland, Wicomico County, (if requested by the University), and 
their agents and employees from and against all claims, damages, losses, and expenses, 
including but not limited to attorney's fees, arising out of or resulting from the performance 
of the Work, provided that any such claim, damage, or loss or expense:  (1) is attributable 
to bodily injury, sickness, disease, or death, or to injury to or destruction of tangible 
property (other than the Work itself) including the loss of use resulting therefrom, and (2) 
is caused in whole or in part by any negligent act or omission of the Contractor, any 
subcontractor, anyone directly or indirectly employed by any of them or anyone for whose 
acts any  one of them may be liable, regardless of whether or not it is caused in part by a 
party indemnified hereunder.  Such obligation shall not be construed to negate, abridge, 
or otherwise reduce any other right or obligation of indemnity which would otherwise exist 
as to any party or person described in the paragraph. 

 
2. In any and all claims against the University or the State of Maryland or any of their agents 

or employees by any employee of the Contractor, any subcontractor, anyone directly or 
indirectly employed by any of them or anyone for whose acts any of them may be liable, 
the indemnification obligation under this paragraph shall not be limited in any way by any 
limitation on the amount or type of damages, compensation, or benefits payable by or for 
the Contractor or any subcontractor under worker's or workmen's compensation acts, 
disability benefit acts, or other employee benefit acts. 

 
H. Security 

 
1. Doors to the work areas and/or buildings shall be kept locked before, during and after 

normal work hours, except as necessary to provide reasonable access to the Work. 
 

2. Contractor will provide, when necessary, temporary closures at door, window, and louver 
openings to secure the area and building from theft, damage, and weather. 
 

3. Contractor shall be responsible for the security of the work area, and security deficiencies 
in the work area shall be immediately corrected as required by the University. 

 
4. The SU Project Manager may, at his/her discretion, issue keys or access cards to 

Contractor for the duration of the job or require Contractor to sign out keys/cards at 
Facilities Management’s Work Control Office on a daily basis, Contractor must request 
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access to other areas through the SU Project Manager. At closeout, Contractor must 
return all keys or access cards to the SU Project Manager. Contractor will be held 
responsible for all expenses related to the replacement of lost keys and all lock cylinders 
that can be opened with lost keys. 

 
SECTION 2 – CONTRACT DOCUMENTS 
 
2.01 CONTRACT DOCUMNETS 
 

A. The Contract Documents are complementary unless specified otherwise in the solicitation notice; 
that which is called for by any one document shall be as binding as if called for by all. 

 
1. Intent of the documents is to include all work necessary for proper completion of the project 

ready for continual efficient operation.  It is not intended, however, to include any work not 
properly inferable. 

 
2. Clarification.  Contractor shall obtain clarification of all questions as to intent of the 

Contract Documents, or any conflict between two or more items in the Contract 
Documents.  If Contractor fails to obtain such clarification, University may direct that the 
Work proceed by any method indicated, specified, or required by the Contract Documents 
in the interest of maintaining the best construction practice, and such direction not 
constitute the basis of Contractor claims for extra cost. 

 
3. Jargon:  Work described in words that have a well-known technical or trade meaning shall 

be held to refer to such recognized standard use. 
 

B. University-Provided Drawings.  Original drawings of the building are available for viewing; 
however, the University will not vouch for their accuracy in regard to present day conditions.   
 

C. Contractor Drawings.  Contractor shall do no work without proper drawings and/or instructions 
that have been approved by the University. Drawings in general shall be drawn to scale and 
symbols used to indicate materials and architectural, structural, mechanical, and electrical 
requirements. Contractor shall keep on the job site a complete set of all drawings, specifications, 
shop drawings, schedules, etc., in good order and available to the University. 

 
D. Dimensions.  Contractor shall carefully check all dimensions prior to execution of the particular 

work affected and, if inaccuracies or discrepancies are found, consult the University prior to any 
construction or demolition.  Dimensions for items to be fitted into constructed conditions at the job 
will be taken at the job and will be the responsibility of the Contractor.  The obvious intent of the 
documents, and obvious requirements dictated by conditions existing or being constructed, 
supersedes dimensions or notes that may be in conflict therewith.  Whenever a stock size 
manufactured item or piece of equipment is specified by its normal size, it is Contractor’s 
responsibility to determine the actual space requirements for setting or entrance to the setting 
space.  No extra will be allowed by reason of work requiring adjustments in order to accommodate 
a particular item of equipment. 

 
2.02 SHOP DRAWINGS:   

 
See Specifications for instructions of submittal of Shop Drawings. 
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SECTION 3 – SCOPE OF WORK 
 
3.01 INTENT OF THE CONTRACT DOCUMENTS 
 

It is the intent of the Contract Documents to show all of the work necessary to complete the project. 
 

3.02 GENERAL CONDITIONS CONTROLLING 
 

In event of a conflict between these General Conditions and any other provision of the Contract 
Documents, these General Conditions shall prevail unless such other provision expressly provides to the 
contrary. 

 
3.03 DIFFERING SITE CONDITIONS 
 

A. Contractor shall promptly, and before such conditions are disturbed, notify the Procurement 
Officer in writing of: (1) Subsurface or latent physical conditions at the site, of an unusual nature 
differing materially from those ordinarily encountered and generally recognized as inherent in 
work of the character provided for in this contract. The Procurement Officer shall promptly 
investigate the conditions, and if he finds that such conditions materially differ and cause an 
increase or decrease in the cost of, or the time required for, performance of any part of the Work 
under this Contract, whether or not changed as a result of such conditions, an equitable 
adjustment shall be made and the contract modified in writing accordingly. 

 
B. No claim of Contractor under this clause shall be allowed unless Contractor has given the notice 

required in A. above, provided, however, the time prescribed therefore may be extended by the 
University. 

 
3.04 SITE INVESTIGATION 
 

Contractor acknowledges that it has investigated and satisfied itself as to the conditions affecting the 
Work, including but not restricted to those bearing upon transportation, disposal, handling and storage of 
materials, availability of labor, water, electric power, roads and uncertainties of weather, river stages, 
tides or similar physical conditions at the site, the conformation and conditions of the ground, the 
character of equipment, and facilities needed preliminary to and during prosecution of the work. The 
Contractor further acknowledges that he has satisfied himself as to the character, quality and quantity of 
surface materials or obstacles to be encountered insofar as this information is reasonably ascertainable 
from an inspection of the site, including all exploratory work done by the University, as well as from 
information presented by the drawings and specifications made a part of this contract. Any failure by the 
Contractor to acquaint himself with the available information may not relieve him from responsibility for 
estimating properly the difficulty or cost of successfully performing this work. The University assumes no 
responsibility for any conclusions or interpretations made by Contractor on the basis of the information 
made available by the University. 

 
3.05 CONDITIONS AFFECTING THE WORK 
 

Contractor shall be responsible for having taking steps reasonably necessary to ascertain the nature and 
location of the work or the cost thereof.  Any failure by the Contractor to do so will not relieve it of 
responsibility for successfully performing the work without additional expense to the University.  The 
Contractor agrees not to place any credence in any understanding or representation concerning 
conditions made by any University employee or agent prior to the execution of this contract, unless such 
understanding or representation is expressly stated in the contract. 

 
3.06 CHANGES IN THE WORK (see Exhibit A, Section 44) 
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SECTION 4 – CONTROL OF THE WORK 
 
4.01 CONFORMITY WITH CONTRACT REQUIREMENTS 
 

All work performed and all materials furnished shall be in conformity with the contract requirements. 
 
4.02 ADJACENT WORK 
 

A. The University shall have the right, at any time, to contract for and/or perform other work on, near, 
over, or under the work covered by this contract. In addition, other work may be performed under 
the jurisdiction of another State agency.  Contractor shall cooperate fully with such other 
Contractors and carefully fit his own work to such other work as may be directed by the architect. 

 
B. The Contractor agrees that in event of dispute as to cooperation or coordination with adjacent 

Contractors, the decision of the University will be binding. Contractor agrees to make no claims 
against the University or the State of Maryland for any inconvenience, delay, or loss attributable 
to the presence and operations of other Contractors. 

 
4.03 CONTROL BY THE CONTRACTOR 
 

Contractor shall constantly maintain efficient supervision of the Work, using its best skill and coordinating 
ability.  It shall carefully study and compare all drawings, specifications, and other instructions, and check 
them against conditions existing or being constructed on the project.  He shall at once report any error, 
inconsistency, or omission discovered. 

 
4.04 COOPERATION WITH UTILITIES 
 

A. It is understood and agreed that Contractor has considered in its price all of the permanent and 
temporary utility appurtenances in their present or relocated positions, and that no additional 
compensation will be allowed for normal delays, inconvenience, or damage sustained by him due 
to any interference, from the said utility appurtenances, the operation of moving them, or the 
making of new connections thereto if required by the contract documents. 

 
B. Contractor shall have responsibility for notifying all affected utility companies prior to performing 

any work on their utilities, and shall cooperate with them in achieving the desired results. 
Contractor shall be responsible for all damage to utility facilities caused by Contractor’s 
operations. 

 
C. At points where Contractor's operations are adjacent to properties of railway, telegraph, 

telephone, water, and power companies, or are adjacent to other property, damage to which might 
result in expense, loss, or inconvenience, work shall not be commenced until Contractor makes 
all arrangements necessary for the protection thereof. 

 
D. Contractor shall cooperate with the owners of any underground or overhead utility lines in removal 

and rearrangement operations, so that these operations may progress in a reasonable manner, 
duplication or rearrangement is minimized, and services rendered by those parties are not 
unnecessarily interrupted. 
 

E. In the event of interruption to utility services as a result of accidental breakage, or as a result of 
utility lines being exposed or unsupported, Contractor shall promptly notify the proper authority, 
and shall cooperate with the said authority in restoration of service.  No work shall be undertaken 
around fire hydrants until provisions for continued service have been approved by the local fire 
authority. 
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F. Utility outages shall be kept to a minimum, and will be permitted only with the written approval of 

PROJECT MANAGER. All requests for outages shall include identification of all the areas to be 
affected by the proposed outage, and shall be made not less than 48 hours in advance of the 
need. 

 
G. Contractor may not use the University’s sanitary facilities unless otherwise stated in the 

Specifications or by the University Project Manager. 
 
4.05 AUTHORITY AND DUTIES OF UNIVERSITY INSPECTORS 
 

A. University inspectors are authorized to inspect all work done and all material furnished. Such 
inspection may extend to all or any part of the Work and to the preparation, fabrication, or 
manufacture of the materials to be used. The inspector is not authorized to revoke, alter or waive 
any requirements of the contract, nor to approve or accept any portion of the complete project. 
He is authorized to call to Contractor’s attention any failure of the work or materials to conform to 
the Contract.  He is authorized to reject materials or suspend the work until any questions or 
issues are resolved. Inspectors shall perform their duties at such times and in such times and in 
such manner as will not unnecessarily impede progress on the Contract. 

 
B. Inspector shall in no case act as foreman, or perform other duties for Contractor, nor interfere with 

management of the work by Contractor. 
 

C. Any advice the inspector may give Contractor shall not be construed as binding the University in 
any way, or releasing Contractor from fulfilling all of the terms of the Contract.  The duty of the 
inspector is to observe the progress of the Work and report any deviations from the requirements 
of the Contract Documents;  however, should the inspector fail to report any such deviation from 
the Contract requirements, Contractor is not released from its obligation to fulfill all terms of the 
Contract. 

 
D. Where there is disagreement between Contractor and the inspector, the inspector will immediately 

direct the University’s attention to the issues of disagreement, and if Contractor still refuses to 
make corrections, comply or suspend work, the University will prepare and deliver in writing to 
Contractor a written order suspending the work. As soon as the inspector is advised of delivery 
of the shutdown order, the inspector shall immediately leave the site, and any work performed 
during the inspector's absence will not be accepted or paid for, and may be required to be 
removed and disposed of at Contractor expense. 

 
4.06 INSPECTION OF THE WORK 
 

A. All work, including the fabrication and source of supply, is subject to observation by the University 
and by those agencies required by law to inspect specific items. 
 

B. Contractor shall provide facilities for access and inspection as required by the University. 
 
C. If the specifications, the University's instructions, laws, ordinances, or any public authority require 

any work to be specially tested or approved, Contractor shall give the University timely notice of 
its readiness for inspection, and if the inspection is by another authority, the date fixed for such 
inspection.  Inspections by the University shall be made promptly, and where practicable, at the 
source of supply.  Any work covered without approval must, if required by the University, be 
uncovered for examination at Contractor's expense. 
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4.07 REMOVAL OF DEFECTIVE WORK 
 

A. All work and materials which do not conform to the requirements of the Contract will be considered 
unacceptable. 

 
B. Any unacceptable or defective work, whether the result of poor workmanship, use of defective 

materials, damage through carelessness, or any other cause shall be removed and replaced by 
work and materials that conform to the contract requirements or shall be remedied otherwise in 
an acceptable manner authorized by the University. 

 
C. If Contractor fails to comply promptly with any order made under provisions of this section, the 

University shall cause defective or unacceptable work to be remedied or replaced and 
unauthorized work to be removed, and shall hold Contractor responsible for the cost thereof. 

 
4.08 MAINTENANCE OF WORK DURING CONSTRUCTION 
 

A. Contractor shall maintain the work during construction and until acceptance.  This maintenance 
shall be continuous and effective, and prosecuted with adequate equipment and forces to the end 
that all parts of the Work be kept in satisfactory condition at all times, and protected from damage 
of any kind from external sources. 

 
B. Particular attention shall be given to drainage, both permanent and temporary.  Contractor shall 

use all reasonable precautionary measures to avoid damage or loss that might result from 
accumulations and concentrations of drainage water, and material carried by such waters and 
such drainage shall be diverted or dispensed when necessary to prevent damage to excavation, 
embankments, surfaces, structures, or property.  Contractor shall take suitable measures to 
prevent erosion in all construction areas where the existing ground cover has been removed.  All 
such measures shall be in compliance with the requirements of any governmental entity having 
jurisdiction. 

 
C. All cost of maintenance during construction and before final acceptance shall be included in the 

bid price; Contractor will not be paid additional amounts for such work. 
 

D. If Contractor's work is halted by the University for failure to comply with the Contract, Contractor 
shall maintain the entire project as provided herein, and provide such ingress and egress for local 
residents or tenants adjacent to the project site, for tenants of the project site, and for the general 
public as may be necessary during the period of suspended work, or until Contractor has been 
declared in default. 

 
E. On projects where traffic flow is maintained, Contractor shall be responsible for repair and 

restoration of all traffic damage to the work, either partially or totally completed, until the University 
accepts the work. 

 
4.09 FAILURE TO MAINTAIN ENTIRE PROJECT 
 

Contractor’s failure to comply with Section 4.4.08 shall result in notice by the University r to comply with 
the required maintenance provisions.  If Contractor fails to remedy unsatisfactory maintenance within 
twenty four (24) hours after receipt of such notice, the University will immediately proceed to maintain the 
project, and the entire cost of this maintenance will be charged to Contractor. 
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4.10 UNIVERSITY’S RIGHT TO DO WORK 
 

If Contractor fails to prosecute the Work properly or to perform any provision of the Contract, the 
University, after three (3) days' written notice to Contractor may make good such deficiencies and deduct 
the cost thereof from the monies then or thereafter due to Contractor. 

 
SECTION 5 – MATERIALS 
 
5.01 GENERAL 
 

A. All materials shall meet all quality requirements of the contract.  In order to expedite the inspection 
and testing of materials, the Contractor shall notify the architect in writing of the sources from 
which he proposes to obtain all materials requiring approval, testing, inspection, or certification 
prior to incorporation into the work as soon possible after receipt of notification of award of the 
contract. 

 
B. Materials include all manufactured products and processed and unprocessed natural substances 

required for completion of the contract.  The Contractor, in accepting the contract, is assumed to 
be thoroughly familiar with the materials required and their limitations as to use, and requirements 
for connection, setting, maintenance, and operation.  Whenever an article, material, or equipment 
is specified and a fastening, furring, connection (including utility connections), access hole, 
flashing closure piece, bed, or accessory is normally considered essential to its installation in 
good quality construction, such shall be included as if fully specified.  Nothing in these 
specifications shall be interpreted as authorizing any Work in any manner contrary to applicable 
laws, codes, or regulations. 

 
C. Approval.  All materials are subject to the architect's approval as to conformity with the 

specifications, quality, design, color, etc.  No work for which approval is necessary shall be used 
until written approval is given by the architect.  Approval of a subcontractor or supplier as such 
does not constitute approval of material which is other than that included in the specifications. 

 
D. New Materials.  Unless otherwise specified, all materials shall be new.  Old materials must not be 

used as substitutes for new, regardless of condition or repair, unless approved in writing by the 
architect. 

 
E. Quality.  Unless otherwise specified, all materials shall be of the best quality of the respective 

kinds. 
 
F. Samples.  The Contractor shall furnish for approval all samples as directed.  The materials used 

shall be the same as the approved samples. 
 

G. Proof of Quality.  The Contractor shall, if requested, furnish satisfactory evidence as to the kind 
and quality of materials either before or after installation.  He shall pay for any tests or inspections 
called for in the specifications and such tests as may be deemed necessary for "substitutions", as 
set forth in paragraph 5.03 of these General Conditions. 

 
H. Standard Specifications.  When no specification is cited and the quality, processing, composition, 

or method of installation of a thing is only generally referred to, then: 
 

1. For items not otherwise specified below, the latest edition of the applicable American 
Society for Testing Materials (ASTM) specification is the applicable specification. 
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2. For items generally considered as plumbing and those items requiring plumbing 
connections, the applicable portions of the latest edition of the BOCA Code apply. 

 
3. For items generally considered as heating, refrigerating, air conditioning, or ventilating, 

the applicable portions of the latest edition of the ASHRAE Handbook published by the 
American Society of Heating, Refrigerating, and Air Conditioning Engineers, Inc., apply. 

 
4. For items generally considered as site work, the applicable portions of the Maryland S.H.A.  

Standard Specifications apply. 
 
5. For items generally considered as electrical, the applicable provisions of the latest edition 

of the National Electrical Code apply. 
 
6. For items generally considered as fire protection, the applicable portions of the latest 

edition of the National Fire Protection Association Code (NFPA) code apply. 
 

I. Contractor is solely responsible for safeguarding its tools, materials and equipment at the work 
site and elsewhere on the campus.  The University shall not assume responsibility for 
vandalism and/or theft of Contractor materials, tools, or equipment. 
 

J. Existing equipment and materials removed from the project shall become the property of the 
Contractor, who shall be responsible for removing same from the campus, absent a written 
agreement with the University.  Contractor shall be responsible for proper handling of all 
materials removed for the purpose of recycling or salvage.  Salvaged materials shall not be 
release to University staff without written approval from the Associate Vice President of 
Facilities & Capital Management.  Under no circumstances shall Contractor provide salvage 
service on behalf of or for the benefit of University employees. 

 
K. No asbestos, lead, or PCB-containing materials shall be used or installed on campus without 

prior written approval from the University’s Director of Campus Sustainability and 
Environmental Safety @ 410-546-6485. 

 
5.02 STORAGE AND HANDLING OF MATERIALS 
 

A. Materials shall be so stored and handled so as to assure the preservation of their quality and 
acceptability for the work.  Stored materials, even though approved before storage, may again be 
inspected prior to their use in the work.  Stored materials shall be located so as to facilitate their 
prompt inspection. 

 
B. Contractor shall confine his tools and equipment and the storage of materials to the area 

delineated by the SU Project Manager, and will not load or permit any part of the structure to be 
loaded with a weight that will endanger the safety of the structure or any part thereof. 

 
C. Explosives: 

 
1. Explosives shall not be stored anywhere on University owned property. 

 
2. Contractor may use explosives only upon written approval from the University.  Approval 

will stipulate time, place, and quantity of explosives to be used, and manner of use. 
 
3. Contractor assumes all responsibility for injury to persons or damage to property resulting 

from the use or transportation of explosives, and for complying with any and all ordinances, 
regulations, and restrictions in relation to the use of explosives. 
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D. Paints: 
 
1. Contractor shall not store oil-based paints or flammable liquids on the project site in 

containers larger than five (5) gallon size.  Any liquid with a flash point of less than one 
hundred (100) degrees shall be contained in the UL-approved safety cans; liquids with 
higher flash points shall be stored in rigid cans.  Glass containers shall not be used. 

 
2. Contractor shall remove all oily rags, waste, etc., from the work site at the close of each 

working day. 
 
5.03 TESTS 
 

A. If the Contract Documents, laws, ordinances, rules, regulations, or orders of any public authority 
having jurisdiction require any portion of the Work to be inspected, tested, or approved, the 
Contractor shall give timely notice of its readiness so the University may observe such inspection, 
testing, or approval.  Contractor shall bear all costs of such inspections, tests, or approval 
conducted by public authorities. 

 
B. If the University determines that any work requires special inspection, testing, or approval in 

addition to that required by the Contract Documents, Contractor will, upon written authorization 
from the University, order such special inspection, testing or approval, and give notice as provided 
in 5.03 A.  If such special inspection or testing reveals that work does not comply with the Contract, 
Contractor shall bear all costs of testing; otherwise the University shall bear such costs. 

 
C. Contractor shall secure all required certificates of inspection, testing, or approval and promptly 

delivered same to the University. 
 
5.04 BUY AMERICAN STEEL  
 

Only steel products made in the United States shall be used or supplied in the performance of the contract 
or any subcontract thereunder.  Steel products include products rolled, formed, shaped, drawn, extruded, 
forged, cast, fabricated, or otherwise similarly processed from steel made in the United States.  This 
requirement shall not apply if the University shall have determined that the cost of such steel products is 
unreasonable or inconsistent with the public interest.  The provisions of this paragraph shall not apply 
where they are in conflict with any Federal grant or regulation affecting this contract. 

 
SECTION 6 – LEGAL RELATIONSHIPS AND RESPONSIBILITIES 
 
6.01 LAWS TO BE OBSERVED 
 

A. Contractor shall keep fully informed of all Federal, State, and Local laws, ordinances, and 
regulations, and all orders and decrees of bodies or tribunals having any jurisdiction or authority, 
which in any manner affect those engaged or employed on the Work, or in which any way affect 
the conduct of the Work.  He shall at all times observe and comply with all such laws, ordinances, 
regulations, orders, and decrees. He shall protect and indemnify the University and its 
representatives against such claim or liability arising from or based on the violation of any law, 
ordinance, regulation, order, or decree, whether by himself or his employees or subcontractors. 
 

B. Contractor must comply with the provisions of the Workmen's Compensation Act and Federal, 
State, and Local laws relating to hours of labor. 
 

C. The provision of the Contract shall be governed by the Laws of Maryland. 
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D. Contractor shall give all notices and comply with all State and Federal laws, ordinances, rules, 
and regulations bearing on the conduct of the Work as drawn and specified. 

 
E. If Contractor observes that the drawings and specifications are at variance with any law, he shall 

promptly notify the University, and make all necessary changes as provided in the contract for 
changes in the work. If Contractor performs any Work knowing it to be contrary to such laws, 
ordinances, rules, and regulations, and without such notice to the architect, he shall bear all costs 
arising therefrom. 

 
6.02 PATENTED DEVICES, MATERIALS, AND PROCESSES [see Exhibit A, Section 26]. 
 
6.03 LAND, AIR, AND WATER POLLUTION 
 

A. Contractor shall incorporate all permanent erosion control features into the work at the earliest 
practicable time.  Temporary pollution control measures will be used to correct unforeseen 
conditions that develop during construction, that are needed prior to installation of permanent 
pollution control features, or that are needed temporarily to control erosion that develops during 
normal construction practices, but are not associated with permanent control features on the 
project. 
 

B. Contractor is advised that temporary pollution control may include measures outside the project 
site, where such work is necessary as a direct result of project construction.  Contractor shall 
keep the University advised of all such off-site control measures undertaken; however, this shall 
not relieve Contractor of the basic responsibilities for such work. 

 
C. If Contractor fails to control erosion pollution, and/or siltation, the University reserves the right to 

employ outside assistance or to use its own forces to provide the necessary corrective measures.  
All expenses incurred by the University in the performance of such duties for the Contractor shall 
be the responsibility of the Contractor. 

 
D. Contractor must submit evidence to the University that the governing Federal, State, and Local 

Air Pollution criteria are met.  This evidence and related documents will be retained by the 
University. 

 
E. If the performance of all or any part of the work is suspended, delayed, or interrupted due to an 

order of a court of competent jurisdiction as a result of environmental litigation, as defined below, 
the Procurement Officer, at the request of the Contractor, shall determine whether the order is 
due in any part to the acts or omissions of the Contractor required by the University under the 
terms of the contract.  If it is determined that the order is due in any part to acts or omissions of 
the Contractor required by the Procurement Officer in the administration of the Contract, such 
suspension, delay, or interruption shall be considered as if ordered by the Procurement Officer 
under the Suspension of Work clause of the contract.  The period of such suspension, delay, or 
interruption shall be considered reasonable, and an adjustment shall be made for any increase in 
the cost of performance or the contract (excluding profit) as provided that clause, subject to all 
the provisions thereof. 

 
F. The term "environmental litigation", as used herein, means a lawsuit alleging that the work will 

have an adverse effect on the environment or that the University has not duly considered, either 
substantively or procedurally, the effect of the work on the environment. 
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6.04 CONTRACTOR’S LIABILITY INSURANCE 
 

Salisbury University’s insurance requirements are defined in Section 51 of Exhibit A (Required Contract 
Provisions).   

 
6.05 FIRE AND EXTENDED COVERAGE INSURANCE – TO BE PROVIDED BY CONTRACTOR FOR 

NEW CONSTRUCTION SOLICITATIONS ONLY, UNLESS OTHERWISE STATED 
 

A. Contractor shall carry, at its own expense, builder’s risk insurance for the full contract amount, 
insuring against the perils of fire, lightning, extended coverage vandalism, and malicious 
mischief subject only to the minimum standard deductible currently filed by the Insurance 
Service Office with the State of Maryland Insurance Department. The University will provide no 
coverage during the construction period. 

 
B. The builder’s risk policy shall contain endorsements reading as follows: 
 

1. It is the intent of this insurance to cover specifically all the Work being done under the 
Contract between the insureds, and as to such Work this policy shall be primary 
insurance and shall not contribute or claim contribution from any other insurance being 
carried which, by its terms, would also cover the property covered hereunder in the 
absence of this insurance. 

 
2. Coverage afforded under this policy will not be canceled until at least fifteen (15) days 

prior written notice has been given to the Procurement Officer. 
 

C. Certificates of Insurance shall be submitted to the Procurement Officer for review and approval 
prior to commencement of work, and shall be held for the duration of the contract. The 
University shall have the absolute right to terminate the contract if the policy of insurance is 
canceled at any time for any reason and a new policy is not obtained by Contractor and 
approved by the Procurement Officer. 

 
D. The above insurance shall remain in full force and effect until such time as the University shall 

fully accept the work covered by this contract. 
 

6.06 ASSIGNMENTS [see Exhibit A, Section 28] 
 
6.07 SEPARATE CONTRACTS 
 

A. The University reserves the right to let other contracts in connection with this Work.  The 
Contractor shall afford other Contractors reasonable opportunity for the introduction and storage 
of their materials and the execution of their Work, and shall properly connect and coordinate his 
Work with theirs. 

 
B. If any part of the Contractor's Work depends on proper execution or results upon the Work of any 

other Contractor, the Contractor shall inspect and promptly report to the architect any defects in 
such Work that render it unsuitable for such proper execution and results. His failure to so inspect 
and report shall constitute an acceptance of the other Contractor's Work as fit proper for the 
reception of his Work, except as to the defects which may develop in the other Contractor's Work 
after the execution of his Work. 

 
C. To insure the proper execution of his subsequent Work, the Contractor shall measure Work 

already in place and shall at once report to the architect any discrepancy between the executed 
Work and the drawings. 
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6.08 RELATIONSHIP OF CONTRACTOR TO PUBLIC OFFICIALS AND EMPLOYEES (JUNE 2002) 
 

A. In carrying out any of the provisions of the contract, or in exercising any power or authority granted 
to them by or within the scope of the contract, there shall be no liability upon the Procurement 
Officer or other authorized representatives of the University, it being understood that in all such 
matters they act solely as agents and representatives of the University. 

 
B. The University may terminate the rights of the Contractor to proceed  under this contract if it is 

found by the Procurement Officer that gratuities (in the form of entertainment, gifts, or otherwise) 
were offered or given by the Contractor or any agent or representative of the Contractor to any 
officer or employee of the University with a view toward securing a contract or securing favorable 
treatment with respect to the awarding or amending or the making of any determinations with 
respect to the performing of such contract; the facts upon which the Procurement Officer makes 
such findings may be reviewed in any competent court. 

 
C. In the event this Contract is terminated as provided in paragraph B above, the University shall be 

entitled (1) to pursue the same remedies against the Contractor as it could pursue in the event of 
Contractor’s breach of the Contract, and (2) in addition to any other damages to which it may be 
entitled by law, to exemplary damages in an amount (as determined by the Procurement Officer) 
which shall be not less than three nor more than ten times the costs incurred by the Contractor in 
providing any such gratuities to any such officer or employee. 

 
D. The rights and remedies of the University provided in this clause shall not be exclusive and are in 

addition to any other rights and remedies provided by law or under this contract. 
 
E. Conflict of Interest.  No official or employee of the State of Maryland whose duties as such official 

or employee include matters relating to or affecting the subject matter of this contract, shall, during 
the pendency and term of this Contract and while serving as an officer or employee of the State, 
become or be an employee of the Contractor or any subcontractor on this contract. 
 

6.09 NO WAIVER OF LEGAL RIGHTS 
 

A. The University and the State of Maryland shall not be precluded or estopped by any 
measurement, estimate, or certificate made either before or after the completion and acceptance 
of the Work and payment therefor, from showing the true amount and character of the Work 
performed and materials furnished by the Contractor, or from showing that any such 
measurement, estimate, or certificate is untrue or is incorrectly made, or from showing that the 
Work or materials do not in fact conform to the requirements of the contract. The University and 
the State of Maryland shall not be precluded or estopped, notwithstanding any such 
measurement, estimate, or certificate, and payment from recovering from the Contractor or his 
sureties, or both, such damage as it may sustain by reason of his failure to comply with the terms 
of the contract.  Neither the acceptance by the University or any representative of the University, 
nor any payment for or acceptance of the whole or any part of the work, nor any extension of time, 
nor any possession taken by the University shall operate as a waiver of any portion of the contract 
or of any power herein reserved, or of any right to damages. 

 
B. The waiver by the University of the any breach of the Contract shall not be held to be a waiver of 

any other or subsequent breach. 
 
6.10 CONTINGENT FEE PROHIBITION [see Exhibit A, Section 14] 
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6.11 ASSIGNMENT OF ANTITRUST CLAIMS 
 

The Contractor sells, transfers, and assigns to the University and the State of Maryland all rights, title, 
and interest of and in and to any causes of action arising at any time before the date of this assignment 
or during the performance of this contract under the Antitrust Laws of the United States, including Section 
1 of the Sherman Act, and the Antitrust Law of Maryland relating to the purchase by him or the University 
or the State of Maryland of any products from any supplier or source whatever that is incorporated in the 
structure built under the terms of this agreement.  The Contractor hereby certifies that the above causes 
of action are lawfully owned and that no previous assignment of same has been made nor has the same 
heretofore been attached or pledged in any manner whatsoever. 

 
6.12 DISPUTES [see Exhibit A, Section 16] 
 
6.13 CLAIMS 
 

A. Under no circumstances will overhead or profit be permitted as items of a claim, when such 
overhead or profit are for periods during which a "Stop Work" order is in effect due to an act, error, 
omission for which the Contractor is responsible. 
 

B. No profit or overhead that includes rental of equipment and the salaries of supervisory personnel 
will be allowed Contractor for stoppage of work hen written notice of such stoppage, or impending 
stoppage, is not given sufficiently far in advance to prevent such stoppage. 
 

C. No claim will be granted that includes cost of delays or work stoppage due to strikes lockouts, 
fire, unusually severe weather, avoidable casualties, or damage or delay in transportation for 
which the University or its agents are responsible; only time extension, in accordance with Section 
7.03 will be granted. 

 
D. Contractor and the University agree that no pre-judgement or post-judgement interest on any 

claims asserted by either party will be allowed. 
 
E. No claim for damage caused by a delay will be allowed unless, within five (5) days of the act or 

omission causing the delay, Contractor notifies the University of the existence of the delay. 
 
SECTION 7 – PROSECUTION AND PROGRESS OF THE WORK 
 
7.01 NOTICE TO PROCEED 
 

After the contract has been executed, the University will issue to the Contractor a "Notice to Proceed" 
and this notice will stipulate the date on or before which the Contractor is expected to begin work.  The 
specified contract time shall begin on the day work (other than the erection of the inspector's office, 
construction stakeout, and mobilization) actually starts or on the day stipulated in the "Notice to Proceed", 
whichever is earlier.  Any preliminary work started or materials ordered before receipt of the "Notice to 
Proceed", shall be at the risk of the Contractor. 

 
7.02 PROJECT SIGNS 
 

No sign or advertisement shall be displayed on the building site or the campus job site. 
 
7.03 PROSECUTION-OF-THE-WORK 
 

A. All time limits in the Contract Documents are of the essence of the contract. 
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B. The date of commencement of the work is the date established in a Notice to Proceed signed by 
the Procurement Officer. 

 
C. If Contractor is delayed at any time in the progress of the work by any act or neglect of the 

University or any of its officers, agents, or employees, or by any separate contractor employed by 
the University, or by any changes ordered in the work, or by labor disputes, fire, unusual delay in 
transportation, unavoidable casualties, or by any cause which the Procurement Officer 
determines may justify any delay, then the contract time shall be extended for such time as the 
Procurement Officer may authorize. 

 
D. It is expressly understood and agreed by and between Contractor and the University that the time 

for the completion of the work is a reasonable time, taking into consideration the average climatic 
range and the usual business conditions prevailing in the locality of the project. 

 
7.04 PUBLIC CONVENIENCE AND SAFETY 
 

Contractor at all times shall conduct the work in such a manner as to create the least practicable 
obstruction to all forms of traffic.  The convenience of the general public, tenants, and of the residents 
along and/or adjacent to the improvement shall respected. Material stored upon the project shall be 
placed so as to cause a minimum of obstruction to the public.  Contractor shall, unless otherwise 
specified, provide and maintain in passable condition such temporary access roads and bridges as may 
be necessary to accommodate traffic diverted from the project under construction, or using the project 
under construction, and shall provide and maintain in a safe condition temporary approaches to, and 
crossings of, the project.  Existing facilities scheduled to be removed, but which might be of service to 
the public during construction, will not be disturbed until other and adequate provisions are made.  Fire 
hydrants on or adjacent to the project shall be kept accessible to fire apparatus at all times, and no 
material or obstruction shall be placed within 15 feet of any such hydrant.  Work closed down for the 
winter or at any other times shall be left entirely accessible at all points to fire apparatus.  All footways, 
gutters, sewer inlets, and portions of the project the work under construction shall not be obstructed more 
than is absolutely necessary. 

 
7.05 BARRICADES AND WARNING SIGNS 
 

A. Contractor shall provide, erect, and maintain all necessary barricades, suitable and sufficient 
lights, danger signals, signs, and other control devices, and shall take all necessary precautions 
for the protection of the work and safety of the public.  All highways and other facilities closed to 
traffic shall be protected by effective barricades, and obstructions shall be illuminated during hours 
of darkness with electric lights. 

 
B. Contractor shall erect warning signs in advance of any place on the project where its operations 

may interfere with vehicular or pedestrian traffic, and at all other points where the new work 
crosses or coincides with an existing roadway or traffic lane(s).  Such warning signs shall be 
constructed and erected in accordance with the FHWA Manual on Uniform Traffic Control 
Devices, or as directed. 

 
7.06 PRESERVATION PROTECTION AND RESTORATION OF PROPERTY 
 

A. Contractor shall continuously maintain adequate protection of its work from damage, and shall 
protect University property from injury or loss arising in connection with the Contract.  Contractor 
shall repair, and shall indemnify the University against any such damage, injury, or loss, except 
such as may be directly due to errors in the Contract Documents, or caused by agents or 
employees of the University.  Contractor shall adequately protect adjacent property as provided 
by law, and by the Contract Documents. 
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B. Contractor shall box all trees which are liable to injury by the moving, storing, and working up of 
materials.  He shall use no tree for any attachment or anchorage. 

 
C. Contractor shall erect and properly maintain at all times, as required by the conditions and 

progress of the Work, all necessary safeguards for the protection of workmen and the public, and 
shall post danger signs warning against the hazards created by such features of construction as 
protruding nails, hod hoists, well holes, elevator hatchways, scaffolding, window openings, 
stairways, and falling materials. 

 
D. In any emergency affecting the safety of life or of the Work or of the adjoining property, Contractor, 

without special instruction or authorization, is permitted to act, at his discretion, to prevent such 
threatened loss or injury.  If specifically instructed by the University to do work in an emergency, 
Contractor shall do the work and be paid compensated as outlined in Section 3.06. 

 
7.07 PROGRESS SCHEDULE AND TIME 
 

Preparation of Work Schedule. Contractor shall prepare a schedule setting forth dates for completing 
various portions of the work. Included among the task set forth on the schedule shall be the dates for 
submittals, and dates for the return of the approved submittals. The schedule shall be reviewed for 
approval of the time within which the University must evaluate Contractor submittals. Approval of 
Contractor’s schedule does not constitute approval of the entire schedule, but merely an approval of that 
portion of the schedule that relates to the review of submittals. If Contractor fails to prepare and submit 
to the University a schedule before the occurrence of a delay, then no claim for extra costs due to delay 
in the work shall be recognized or asserted. 

 
7.08 PROGRESS PHOTOGRAPHS   
 

If stated in the Specification, Contractor shall submit to the University photographs, taken on or about the 
first of each month, showing the status of the Work.  
 

7.09 SUSPENSION OF WORK [see Exhibit A, Section 38]  
 
7.10 CONTRACTOR’S RIGHT TO STOP WORK OR TERMINATE CONTRACT 
 

If the Work should be stopped under an order of any court, or other public authority, for a period of three 
(3) months, through no act or fault of the contractor, or of anyone employed by him, then Contractor may, 
upon seven (7) days’ written notice to the Procurement Officer, stop work or terminate this contract.  

 
7.11 UNIVERSITY’S RIGHT TO TERMINATE FOR ITS CONVENIENCE [see Exhibit A, Section 19]  
 
7.12 TERMINATION FOR DEFAULT-DAMAGES FOR DELAY AND TIME EXTENSIONS [Exhibit A, Sections 

18 and 20]  
 
7.13 PARTIAL ACCEPTANCE 
 

A. If during the construction of work the University desires to occupy any portion of the project, the 
University shall have the right to occupy and use those portions of the project which, in the opinion 
of the Procurement Officer, can be used for their intended purpose; provided that the conditions 
of occupancy and use are established and the responsibilities of Contractor and the University for 
maintenance, heat, light, utilities, and insurance are mutually agreed.  

 
B. Partial occupancy shall in no way relieve Contractor of its responsibilities under the contract. 
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7.14 FAILURE TO COMPLETE ON TIME/LIQUIDATED DAMAGES    
 

A. Time is an essential element of the Contract and the work shall be vigorously prosecuted until 
completion. 

 
B. For each day that any work shall remain uncompleted beyond the time(s) specified elsewhere in 

the Contract, Contractor may be liable for liquidated damages in the amount(s) provided for in the 
solicitation, provided, however, that due account shall be taken of any adjustment of specified 
completion time(s) for completion of work as granted by approved change orders. 

 
7.15 SUBSTANTIAL COMPLETION AND FINAL INSPECTION 
 

A. When the work is substantially completed, the Contractor shall notify the Project manager and 
Procurement Officer, if requested, that the work will be ready for final inspection and test on a 
definite date.  Sufficient notice shall be given to permit the Project Manager and Procurement 
Officer, if requested, to schedule the final inspection. 

 
B. On the basis of the inspection, if the Project Manager determines that the work is substantially 

complete and the project can be occupied or used for its intended purpose, the Project Manager 
shall establish the date of substantial completion and shall state the responsibilities of the 
University and the Contractor for maintenance, heat, utilities, and insurance, and shall fix the time 
for which the guarantee will begin. 

  
C. Final payment shall not be made until all contract work is complete to the satisfaction of the 

University. 
 
7.16 CLEANING UP 
 

Contractor shall at all times keep the construction area, including storage areas, free from accumulations 
of waste materials or rubbish and, prior to completion of the work, remove all rubbish from the premises 
and all tools, scaffolding, equipment, and materials not the property of the University.  Contractor shall 
give special attention to any materials used on rooftops or exposed areas that may become windborne 
and be hazards, public nuisances, or litter on nearby grounds. Upon completion, Contractor shall leave 
the work and premises in a clean, neat, and workmanlike condition satisfactory to the Procurement 
Officer.  

 
7.17 NOTICE TO UNIVERSITY OF LABOR DISPUTES 
 

A. Whenever the Contractor has knowledge that any actual or potential labor dispute is delaying or 
threatens to delay the timely performance of this contract, the Contractor shall immediately give 
notice thereof, including all relevant information with respect thereto, to the Procurement Officer. 

 
B. The Contractor agrees to insert the substance of this clause, including this Paragraph B., in any 

subcontract hereunder as to which a labor dispute may delay the timely performance of this 
contract; except that each such subcontract shall provide that in the event its timely performance 
is delayed or threatened by delay by any actual or potential labor dispute, the subcontractor shall 
immediately notify his next higher tier subcontractor, or the prime contractor, as the case may be, 
of all relevant information with respect to such dispute. 
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SECTION 8 - PAYMENTS 
 
8.01 CORRECTION OF WORK BEFORE COMPLETION 

 
A. Contractor shall promptly remove from the premises all materials condemned as failing to conform 

to the contract, whether incorporated in the work or not.  Contractor shall promptly replace and 
re-execute his own work in accordance with the contract and without expense to the University, 
and shall bear the expense of making good all work of other contractors destroyed or damaged 
by such removal or replacement. 

 
B. If Contractor does not remove such condemned work and materials within a reasonable time, 

fixed by written notice, the University may remove and store the materials at Contractor expense.  
If Contractor does not pay the expense of such removal within ten (10) days thereafter, the 
University may, upon ten (10) days notice, sell such materials and shall account for the net 
proceeds thereof, after deducting all the costs and expenses that should have been borne by the 
Contractor. 

 
8.02 PAYMENT OF INTEREST [see Exhibit A, Section 39] 
 
8.03 AUDITS BY THE STATE 
 

A. Contractor agrees that the State or any of its duly authorized representatives shall, until the 
expiration of three years after final payment under this contract have access to and the right to 
examine any directly pertinent books, documents, papers, and records of the Contractor involving 
transactions related to this contract. 

 
B. Contractor further agrees to include in all subcontracts hereunder a provision to the effect that the 

subcontractor agrees that the University or any of its duly authorized representatives shall, until 
the expiration of three years after final payment under the subcontract, have access to and the 
right to examine any directly pertinent books, documents, papers, and records of such 
subcontractor, involving transactions related to the subcontract.  

 
8.04 ALLOWANCES 
 

Whenever an allowance is mentioned in the specifications, then the Contractor shall include in his 
contract sum the entire amount of such specified allowances.  The expenditure of these allowances is 
at the University’s direction.  However, the allowance expenditure is limited to items properly inferable 
from the title of the allowance and as included within the scope and purpose identified in the 
specifications.  Unexpended balances are to revert to the University. Prior to receiving authorization 
from the University to expend funds covered by an allowance, the contractor shall submit a detailed 
cost proposal outlining all costs, including labor, material, overhead and profit. 

 
SECTION 9 – EMPLOYEES, SUBCONTRACTORS AND WORK CONDITIONS 
 
9.01 EMPLOYEES AND WORKMANSHIP  
 

A. Qualification of Employees.  Contractor shall employ only personnel thoroughly trained and skilled 
in the task assigned on any portion of the work.  Any employee found to be unskilled or untrained 
in his work shall be removed from the work. 

 
B. Licensed Employees.  When municipal, county, state, or federal laws require that certain personal 

(electricians, plumbers, etc.) be licensed, all such personal employed on the work shall be so 
licensed. 
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C. Quantity of Labor.  Contractor shall employ on the work, at all times, sufficient personnel to 
complete the Work within the time stated in the contract. 

 
D. Work Areas.  Contractor shall confine the operations of his employees to the limits as provided 

by law, ordinance, permits, or directions of the University.  Generally, the work area will be the 
same as the "Limit of Contract" line indicated in the construction documents. 

 
E. Methods and Quality 
 

1. All workmanship shall be of good quality.  Where the method of work or manner of 
procedure is not specifically stated in the contract documents, then it is intended that the 
best standard practice shall be followed.  Recommendations of the manufacturers of 
approved materials shall be considered part of these specifications and all materials shall 
be applied, installed, connected, erected, used, cleaned, and conditioned as so called for 
thereby;. 

2. All materials shall be accurately, assembled, set, etc., and when so required in good 
construction, shall be true to line, even, square, plumb, level, and regularly spaced, 
coursed, etc.  Under no circumstances, either in new or old work, shall any material be 
applied over another which has not been thoroughly cleaned, sanded, or otherwise treated 
so as not to impair the finish, adhesion, or efficiency of the next applied item. 

 
F. Scheduling. 
 

1. Contractor shall so schedule the Work as to ensure efficient and uninterrupted progress, 
and to minimize cutting and patching of new Work.  All cutting, patching, and digging 
necessary to the execution of the Work is included. 

 
2. Contractor shall so schedule the construction performed by each group or trade that each 

installation or portion of the construction shall member with and join with every other new 
or old Work as required for a complete installation, all according to accepted good 
construction practice. 

 
G. Superintendent.  Contractor shall keep on the Work, at all times during its progress, a competent 

English-speaking superintendent and any necessary assistants, all approved by the University 
prior to commencement of the Work. Contractor shall submit in writing to the University the name 
of the person it intends to employ as superintendent for the execution of this contract, with a 
statement of the proposed superintendent’s qualifications, to be reviewed by the University and 
approved or rejected in writing. Persons who have previously proved unsatisfactory on work 
executed for the University or the State of Maryland, or who lack sufficient qualifications, will not 
be approved, and this procedure will be repeated. A single Contractor Superintendent may 
superintend two or more jobs located at the same institution or nearby only when approved by 
the University in writing.  The Superintendent shall represent the contractor, and all directions 
given to the Superintendent shall be as binding as if given to the Contractor.  Important directions 
shall be confirmed in writing to the Contractor. Other directions shall be so confirmed on written 
request. A Superintendent who proves unsatisfactory to the University shall be removed from the 
work, and Contractor shall submit a new Superintendent for approval as described above. 

 
H. Discipline.  Contractor shall at all times enforce strict discipline and good order among his 

employees and shall not employ or permit to remain on the work any unfit person.  He shall 
enforce all instructions relative to use of water, heat, power, no smoking, and control and use of 
fires as required by law, and the University.  Employees must not be allowed to loiter on the 
premises before or after working hours. 
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9.02 NON-DISCRIMINATION EMPLOYMENT POLICIES [Exhibit A, Section 17]  
 
9.03 SUBCONTRACTS 
 

A. Contractor shall, as soon as practicable and before the execution of the contract, notify  the 
University, in writing, of the names of subcontractors proposed for the principal parts of the work, 
and shall not employ any to which the University may object as incompetent or unfit. 

 
B. Contractor shall be as fully responsible to the University for the acts and omissions of 

subcontractors and of persons either directly employed by them, as for the acts and omissions of 
persons directly employed by Contractor. 
 

C. Nothing contained in the Contract Documents shall create any contractual relation between any 
subcontractor and the University and nothing in the contract documents is intended to make the 
subcontractor a beneficiary of the contract between the University and the contractor. 

 
9.04 RELATION OF CONTRACTOR AND SUBCONTRACTOR 
 

A. Contractor agrees to bind every subcontractor, and will see that every subcontractor agrees to be 
bound by the terms of the Agreement, the General Conditions, the Drawings, and Specifications 
as far as applicable to its work, unless specifically noted to the contrary in a subcontract approved 
in writing by the University. 

 
B. Contractor agrees to include the following provision in all subcontracts and supply contracts 

applicable to the work:  
 

1. Subcontractor agrees to be bound to Contractor by the terms of the Agreement, General 
Conditions, Drawings, and Specifications, and to assume toward him all obligations and 
responsibilities that Contractor, by those documents, assumes toward the University. 

 
2. Subcontractor agrees, upon completion of its work, to promptly pay all labor, material 

suppliers, vendors, subcontractors, and others, to permit simultaneous final payment by 
Contractor. 

 
C. Contractor agrees to be bound to subcontractor by all the obligations that the University assumes 

to the Contractor under the Agreement, General Conditions, Drawings, and Specifications, and 
by all the provisions thereof affording remedies and redress to the Contractor from the University. 

 
1. To pay the subcontractor to such extent as may be provided by the contract documents 

or the subcontract; 
 
2. To pay the subcontractor on demand for his work or materials as far as executed and fixed 

in place, less the retained percentage; 
 
3. To pay the subcontractor a just share of any fire insurance money received by Contractor; 

and  
 
4. To give the subcontractor an opportunity to be present and to submit evidence in any 

matter involving his rights. 
 

D. Prompt Payment of Subcontractors: This contract is subject to the provisions of COMAR 21.10.08. 
Contractor shall promptly pay subcontractor any undisputed amount to which the subcontractor 
is entitled. In the event Contractor fails to pay promptly, subcontractors may request remedy in 
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accordance with COMAR 21.10.08. Contractor shall include in each subcontract a clause that 
contains substantially the same provisions as this clause. 

 
E. Contractor and the subcontractor agree that nothing in this section shall create any obligation on 

the part of the University to pay to or to see to the payment of any sums to any subcontractor. 
 
9.05 PREVAILING WAGE RATES 
 

All contracts in the amount of $500,000 or more may be subject to the provisions of State Finance & 
Procurement Article, Sections 17-201, et seq, Annotated Code of Maryland. Where an original contract 
is in an amount less than $500,000 the terms of State Finance & Procurement Article, Sections 17-201, 
shall not apply, even where subsequent change orders shall increase the total contract in excess of 
$500,000.  Wage rates if applicable to projects of $500,000 or more will be identified in the specifications.  
Federal wage rates shall be in effect where applicable. 

 

9.06 CONSTRUCTION SAFETY AND HEALTH STANDARDS 
 

It is a condition of the Contract and shall be made a condition of each subcontract that neither Contractor 
nor any subcontractor shall require any laborer or mechanic employed in performance of the contract to 
work in surroundings or under work conditions which are unsanitary, hazardous, or dangerous to health 
or safety, as determined under construction safety and health standards, laws and regulations of the 
locality in which the work is done, the state, and the federal government. 

 
SECTION 10 – ENVIRONMENTAL HEALTH AND SAFETY 
 
10.01 EPA COMPLIANCE 
 

A. Materials, supplies, equipment and services shall comply in all respects with the federal Noise 
Control Act of 1972, where applicable. Power equipment, to the greatest extent possible, shall be 
the quietest available. Equipment certified by the US EPA as a “Low Noise Emission Product” 
pursuant to the Federal Noise Control Act of 1972 shall be considered to meet the intent of the 
regulation. 

 

B. The Contractor must supply and have immediately available to their employees spill containment 
equipment/supplies necessary to contain any hazards they may introduce to the job site. The 
Contractor is responsible for any and all cost incurred by the University in remediating spills or 
releases of materials he/she introduced onto the job site. 

 

C. Contractor must contact the Salisbury University Department of Environmental Health and 
Safety (EHS) (410-677-6485) immediately following any spill/release of a liquid hazardous 
material in excess of one (1) quart or a solid or gaseous hazardous material in excess of 
one (1) pound. For purposes of this document, a hazardous material is defined as any 
substance for which a Material Safety Data Sheet (MSDS) has been prepared. 

 

10.02 SAFETY SYSTEM PLAN REVIEW 
 

A. Whenever or wherever any device, equipment, system condition, arrangement, level of protection 
or any other life safety feature is altered, renovated or installed, the proposed design plans shall 
be submitted to EHS for review as well as the Maryland State Fire Marshal’s Office, where 
required, before project initiation. All proposed plans shall meet the applicable National Fire 
Protection Association (NDPA) Codes and recommended guidelines. This includes, but is not 
limited to fire alarm systems, sprinkler systems, standpipe systems, means of egress 
requirements, emergency lighting, occupancy changes, classification of hazard contents, special 
fire protection situations such as computer rooms and/or protection of kitchen hoods, etc. 
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B. EHS and ultimately the Maryland State Fire Marshal’s Office shall have the final determination as 
to whether the proposed design is acceptable. 

 
10.03 FIRE ALARM ACCEPTANCE 
 

Any alteration or installation of fire suppression, fire detection, alarm and communication systems 
including, but not limited to, fire alarm, sprinkler or standpipe systems on campus must be acceptance 
tested by the Maryland State Fire Marshal’s Office before being used for occupant protection and/or 
notification. Testing shall be coordinated through EHS prior to operation. 
 

10.04 ILLICIT DISCHARGE 
 

If any illicit discharge is observed on the campus, Provider shall immediately contact the Salisbury 
University Police at (410) 543-6222 or email SUPOLICE@salisbury.edu.  Photograph the illicit discharge, 
if possible, and be prepared to provide the following information: 

 

• Date and time the spill or pollution was observed 

• Campus location of the spill or pollution (be as specific as possible) 

• Brief description of the spill or pollution 

• Source or cause of the pollution 

• Responsible party (if known) 
 
SECTION 11 - PHYSICAL PLANT / FACILITIES MANAGEMENT SUPPLEMENTAL CONDITIONS 
 
11.01 STORAGE OF MATERIALS 
 

The University does not have storage space for any Contractor’s materials or equipment. 
 

11.02 PARKING [see Specifications for instructions and permit information] 
 
11.03 INSPECTIONS 
 

Inspections will be performed by the appropriate agencies as specified in the Contract documents.  
Salisbury University and independent inspection agencies, as required, will perform most required 
inspections. Other agencies that may be required for inspection are: 
 

• Maryland Department of the Environment (MDE) 

• State Fire Marshall 
 
11.04 AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE 
 

All work performed shall be in compliance with current ADA regulations.  Contractor shall notify the Owner 
of any deficiencies in design bearing on ADA compliance, prior to commencement of work. 
 

11.05 VEHICULAR ACCESS 
 
Contractors will use only the vehicle access routes approved by Physical Plant Director / Project Manager 
prior to commencement of the project.  Under no circumstances shall Contractor park or drive motor 
vehicles on grass or landscaped areas.  Contractor shall bear all costs of repair or replacement of areas 
damaged by its vehicles. 
 
 

mailto:SUPOLICE@salisbury.edu
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11.06 CONTRACTOR MOTOR VEHICLES 
 

Under no circumstances shall a contractor vehicle exceed 15 mph while on University property.  
Pedestrians have the right of way at all times, with no exceptions.  Any Contractor vehicle over 1 ton shall 
have operational back-up signals.  Flat beds, box trailers and all 18-wheel vehicles shall be accompanied 
by an assistant during the back-up process to ensure the safety of pedestrians and property in the path 
of the vehicle. 

 
11.07 CONTRACTOR’S EMPLOYEE BEHAVIOR 
 

Contractor is responsible for its employees’ behavior at all times.  Unprofessional behavior will not be 
tolerated and will be cause for immediate removal of the employee(s) from campus property.  Contractor 
employees should refrain from unsolicited conversation with the general campus public. 

 
11.08 NOISE RESTRICTIONS 
 

Due to the close proximity of residential communities to University property, noise limitations are imposed 
during certain hours.  Normal work hours (7am – 5pm) are not limited except as may be specified in 
regard to the adjacent classroom building schedules or residence halls.  When Contractor anticipates 
work before or after normal hours, it shall confirm with the University’s Project Manager that the work to 
be accomplished is within acceptable noise limits. 

 
11.09 ELECTRICAL/MECHANICAL TIE-IN 
 

Contractor shall coordinate all electrical and mechanical tie-ins through the University Project Manager 
at least 72 hours in advance.  Contractor shall not enter any electrical panel for inspection, installation, 
or otherwise without the consent of the Project Manager.  Where Contractor anticipates mechanical tie-
in, he shall verify with the University Project Manager that existing valves and other control systems are 
functional.  The University plumbing shop shall drain down all mechanical equipment, unless otherwise 
stated in the Specifications. 

 
11.10 WORK HOURS. Normal work hours shall be as follows, unless otherwise stated in the Specifications: 

 

• Weekdays: 7:00am – 4:00pm 

• Weekends: 7:00am – 4:00pm, with written authorization 

• Holidays: Only with advanced authorization 
 
11.11 RADIOS 
 
 Playing of radios, CD players, etc. is not permitted on any construction site. 
 
11.12 MAINTENANCE OF PROPERTY 
 

Contractor is solely responsible for maintaining, at its expense, all property within the Limit of Disturbance 
(L.O.D.) or the established construction fence, which ever has the greater perimeter, including: 
 
A. Cutting grass to a maximum 4” height and, where construction or safety fence exist; trimming both 

sides. 
 
B. Establishing and maintaining safety fence at the drip line of all trees and shrubs marked to remain. 
 
C. Maintaining clean walkways and entrances to trailers used as site offices. 
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11.13 CONTRACT AND ADMINISTRATIVE PROTOCOL 
 

Contractor and all contractor representatives shall clearly understand and strictly adhere to the following 
University protocols prior to work commencement: 
 
A. All Coordination between Contractor and Owner shall be through the University’s designated 

Project Manager.  At no time shall Contractor request or demand support or assistance from the 
University’s maintenance department, trades shops, or grounds department. Failure to observe 
this protocol shall result in dismissal of Contractor’s superintendent from the site. 

 
B. Coordination for submission of administrative and contractual documents shall be as outlined in 

pre-construction or work initiation meeting. 
 

 
END OF SECTION 



 

SAMPLE EXHIBITS 
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CONTRACT AFFIDAVIT 
 

A. AUTHORIZED REPRESENTATIVE 

I HEREBY AFFIRM THAT: 

I am the (title) __________________________________________ and the duly authorized 

representative of (business) ______________________________ and that I possess the legal 

authority to make this Affidavit on behalf of myself and the contractor for which I am acting. 

 

B. CERTIFICATION OF CORPORATION REGISTRATION AND TAX PAYMENT 

I FURTHER AFFIRM THAT: 

(1) The business named above is a (domestic ___) (foreign ___) [check one] corporation 

registered is accordance with the Corporations and Associations Article, Annotate 

Code of Maryland, and that it is in good standing and has filed all its annual reports, 

together with filing fees, with the Maryland State Department of Assessments and 

Taxation, and that the name and address of its resident agent filed with the State 

Department of Assessments and Taxation is: 

Name:   _____________________________________________________ 

Address:  _____________________________________________________ 

(2) Except as validly contested, the Contractor has paid, or has arranged for payment of, 

all taxes due the State of Maryland and has filed all required returns and reports with 

the Comptroller of the Treasury, the State Department of Assessments and Taxation, 

and the Employment Security Administration, as applicable, and will have paid all 

withholding taxes due to the State of Maryland prior to final settlement. 

 

C. CERTIFICATION REGARDING INVESTMENTS IN IRAN 

(1) The undersigned bidder or offeror certifies that, in accordance with State Finance & 

Procurement Article, §17-705: 

(i) It is not identified on the list created by the Board of Public Works as a person 

engaging in investments in Iran as described in § 17-702 of State Finance & 

Procurement; and 

(ii) It is not engaging in investment activities in Iran as described in State Finance 

& Procurement Article, §17-702. 

(2) The undersigned bidder or offeror is unable to make the above certification regarding 

its investment activities in Iran due to the following activities: 

____________________________________________________________________ 

_____________________________________________________________________ 
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D. CERTAIN AFFIRMATIONS VALID 

I FURTHER AFFIRM THAT: 

To the best of my knowledge, information, and belief, each of the affirmations, certifications, 

or acknowledgements contained in that certain Proposal Affidavit dated _____________, 

20__, and executed by me for the purpose of obtaining the contract to which this Exhibit is 

attached remains true and correct in all respects as if made as of the date of this Contract 

Affidavit and is fully set forth herein. 

 

I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF 

PERJURY THAT THE CONTENTS OF THIS AFFIDAVIT ARE TRUE AND 

CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF. 

 

Signature ________________________________________________ Date:  ___________ 

 

Printed name of signature: ___________________________________________________ 
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Contract No.:    
 
This Agreement is entered as of the date of full execution between Salisbury University, 1101 Camden Avenue, 
Salisbury, Maryland 21801, a constituent institution of higher education in the University System of Maryland 
(“USM”) and an agency of the State of Maryland (hereinafter “the University”) and ______________________ 
(hereinafter “Contractor”) a corporation organized and existing under the laws of the State of  with principal 
offices located at ______________________________ , and authorized to do business in the State of Maryland. In 
consideration of the mutual promises and conditions contained herein, and for other good and valuable consideration 
the receipt and sufficiency of which are hereby mutually acknowledged, University and Contractor (collectively, 
the “Parties”) mutually agree as follows: 
 
1. Scope of Work: The Contractor shall furnish all of the materials and perform all of the work as described 

in Quote/Proposal/Bid for work, entitled "", including referenced drawings and specifications; and 
Amendment No. ---- (inclusive), and shall do everything required by this Agreement, the General Terms 
and Conditions of the Contract, and said specifications and drawings, all of which are made a part hereof 
and are referred to herein as "The Contract". There follows a list of said drawings and proposal: 

 
Bid Price: $ ###.## Contractor's Price dated: MM/DD/YYYY. 

 
2. Term and Time of Completion: The project shall commence upon receipt of Owner's Notice to 

Proceed, and shall be completed within ### calendar days thereafter as specified in the General 
Terms and Conditions. The Notice to Proceed date is MM/DD/YYYY and shall be certified 
Substantially Completed on or before MM/DD/YYYY. Contractor will have ## calendar days, after 
Substantial Completion, to issue a Certificate of Final Completion and Acceptance to the University. 

 
3. Contract Price: 

A. The University shall pay the Contractor (subject to additions and deductions specified herein) as 
follows: Total Contract Amount: (Written & Figure) 

 
Price Breakdown: 
 
Base Contract Price of:  (Written & Figure) 
Add Alternate:   Description & (Written & Figure) 
 
Unit Prices: 
 
Unit Price No. 1: --_Description….. 

 
B. Contractor’s Federal Tax Identification Number is   . 

 
4. Payment of University Obligations: Payments to the Contractor pursuant to this Agreement shall be made 

no later than thirty (30) days after the University’s receipt of a proper invoice from the Contractor. University 
shall in no event and under no circumstances pay any deposits. Any payments shall be made only after full 
performance of the Agreement by Contractor. Charges for late payment of invoices, other than as prescribed 
by Title 15, Subtitle 1, of the State Finance and Procurement Article, Annotated Code of Maryland, are 
prohibited. 
 
Manner of Payment, For Construction / Maintenance Contracts Only: The Owner shall make payment on 
account of the contract price, as follows: On or about the 25th day of each month 95% of the value, 
based on the Contract prices, of labor and materials incorporated in the project and of materials suitably 
stored at the site thereof up to the 23rd day of that month, as estimated by the Owner, less the aggregate 
of previous payments; and upon substantial completion of the entire project, a sum sufficient to increase 
the total payment to 100% of the Contract price. 
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5. Contractor's Invoices: Contractor agrees to include on the face of all invoices billed to the University, 
its Taxpayer Identification Number, which is the Social Security Number for individuals and sole 
proprietors and the Federal Employer Identification Number for all other types of organizations. 
 
The preferred method of delivery is via the AP email address ACCOUNTSPAYABLE@salisbury.edu 
with an alternative of mailing to Salisbury University, Accounts Payable, P O Box 2195, Salisbury, MD 
21802-2195. Payments will be made Net 30 days after receipt of invoice by the University. The ICA 
Contract No. must appear on all invoices. 
 

6. Tax Exemption: The State is generally exempt from federal excise taxes, Maryland sales and use taxes, 
District of Columbia sales taxes, and transportation taxes. Exemption certificates shall be completed 
upon request. Where a contractor is required to furnish and install material in the construction or 
improvement of real property in performance of a contract, the Contractor shall pay the Maryland Sales 
Tax and the exemption does not apply. 
 

7. Specifications: All materials, equipment, supplies or services shall conform to federal and State laws and 
regulations and to the specifications contained in the solicitation (if applicable). Any technical 
specifications required by the Contractor will be attached and incorporated herein and marked as 
Attachment A. 
 

8. Delivery and Acceptance: Delivery shall be made in accordance with the scope of work and 
specifications. The University, in its sole discretion, may extend the time of performance for excusable 
delays due to unforeseeable causes beyond the Contractor’s control. The University unilaterally may order 
in writing the suspension, delay, or interruption of performance hereunder. The services listed in the 
scope of work and specifications shall be delivered to the point or points specified prior to, or on the date 
specified in this Agreement. Any services that fail to meet the specifications shall be rejected. The 
University reserves the right to purchase replacement services in the open market and charge the 
Contractor for any excess price paid for the replacement, plus applicable expenses, if any. 
 

9. University Project Manager:     (Name/Title), Phone No. 410- , E-Mail 
___________________, will serve as the project manager for the University. The project manager will 
coordinate work directly with the contractor. 
 

10. Maryland Law Prevails: This Agreement and its construction shall be governed by the laws of the State 
of Maryland without regard to conflicts of law principles, and any interpretation, claim or dispute arising 
out of this Agreement shall be filed in a Maryland court of competent jurisdiction. 
 

11. Non-Hiring of State Employees: No employee of the State of Maryland or any unit thereof, whose 
duties as such employee include matters relating to or affecting the subject matter of this Agreement, 
shall, while so employed, become or be an employee of the party or parties hereby contracting with the 
State of Maryland or any unit thereof. 
 

12. Independent Contractor: It is understood and agreed that Contractor is an independent contractor and not 
an employee of the University. The University will not withhold income taxes, social security or any other 
sums from the payments made to the Contractor herein. The Contractor shall in no way hold himself out to 
any third person as an agent of the University. All persons furnished by Contractor shall be considered 
solely its employees or agents and Contractor shall be responsible for payment of all unemployment, social 
security and other payroll taxes, including making contributions when required by law. The Parties hereto 
are independent contractors and no Party is an employee, agent, partner, franchise or joint venture or other 
similar relationship of another Party. No Party hereto shall have the right to bind the other to any agreement 
with a third party or to incur any obligation or liability on behalf of another Party. Contractor agrees that 

mailto:ACCOUNTSPAYABLE@salisbury.edu
mailto:ACCOUNTSPAYABLE@salisbury.edu
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except for the terms of this Agreement, it will neither state nor imply, directly or indirectly, that it is 
supported, endorsed, or sponsored by University and, upon University’s direction, it shall issue express 
disclaimers to that effect. 

13. Insurance: If insurance is required by the University, the Contractor shall maintain, during the term hereof, 
comprehensive general insurance policies covering its employees while performing under this Agreement 
in the following minimum amounts: Two Million Dollars ($2,000,000.00) per occurrence and Two Million 
Dollars ($2,000,000.00) in the aggregate; Workmen’s Compensation in amounts as required by applicable 
State law and Personal Injury and Property Insurance. If the Agreement requires use of an automobile, 
automobile bodily injury liability insurance with limits of not less than $1,000,000 for each person and 
$2,000,000 for each accident, and property damage liability insurance, with a limit of not less than 
$2,000,000 for each accident. Contractor shall also require its subcontractors, if any, who enter University 
premises to maintain such insurance. Contractor and its subcontractors shall furnish the University, upon 
execution of this Agreement and upon request, with copies of policies or other satisfactory proof of 
insurance. All policies for liability protection, bodily injury or property damage must specifically name on 
its face, “the State of Maryland, the University System of Maryland and Salisbury University” as an 
additionally named insured, along with the Solicitation #, Project ID Name/Number and or Contract # 
stated on the policy.  Also, the Policy Holder should read:  “Salisbury University, 1101 Camden Avenue, 
Salisbury MD 21801”.

14. Delays and Extensions of Time: The Contractor agrees to prosecute the work continuously and diligently 
and no charges or claims for damages shall be made by it for any delays or hindrances from any cause 
whatsoever during the progress of any portion of the work specified in this Agreement.

15. Suspension of Work: The Procurement Officer unilaterally may order the Contractor in writing to
suspend, delay or interrupt all or any part of the work for such period of time as he or she may determine
to be appropriate for the convenience of the University.

16. Nondiscrimination in Employment: The Contractor agrees not to discriminate in any manner against an 
employee or applicant on the grounds of race, color, religion, creed, age, sex, marital status, national origin, 
ancestry, disability, sexual orientation, gender identity, genetic identity, political affiliation or Veteran 
status and such other characteristics as may be protected by law during the term of this Agreement.

17. Disputes: This Agreement shall be subject to USM Procurement Policies and Procedures. Pending 
Resolution of a claim, the Contractor shall proceed diligently with the performance of the Agreement in 
accordance with the procurement officer’s decision

18. Termination for Default: When the Contractor has not performed or has unsatisfactorily performed the 
Agreement, payment shall be withheld at the discretion of the University. Failure on the part of a 
Contractor to fulfill contractual obligations shall be considered just cause for termination of the Agreement 
and the Contractor is not entitled to recover any costs incurred by the Contractor up to the date of 
termination. University may terminate this Agreement in the event the Contractor is in default if the 
Contractor (i) fails to cure the default within ten (10) days after written notice of default by University; (ii) 
acts in violation of any term of this Agreement including, but not limited to, efforts of assignment or 
delegation; (iii) is placed in proceedings for bankruptcy, receivership, or insolvency, whether voluntary or 
involuntary; or (iv) is legally dissolved or liquidated. Termination hereunder, including the determination of 
the rights and obligations of the Parties, shall be governed by the provisions of USM Procurement Policies 
and Procedures.
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19. Termination for Convenience: Upon written notice to the Contractor, the University may terminate this 
Agreement, in whole or in part, in its sole discretion at any time. The University shall pay all reasonable 
costs incurred up to the date of termination and all reasonable costs associated with termination of the 
Agreement. However, the Contractor may not be reimbursed for anticipatory profits. Termination 
hereunder, including the determination of the rights and obligations of the Parties, shall be governed by the 
provisions of USM Procurement Policies and Procedures. 

20. Termination for Non-Appropriation of Funds: If the Legislature or other funding source fails to 
appropriate funds or if funds are not otherwise made available for continued performance for any fiscal period 
of this Agreement succeeding the first fiscal period, this Agreement shall be canceled automatically as of the 
beginning of the fiscal year for which funds were not appropriated or otherwise made available; provided, 
however, that this will not affect either the University’s rights or Contractor’s rights under any termination 
clause of this Agreement. The effect of termination of the Agreement hereunder will be to discharge both the 
University and Contractor from future performance of the Agreement, but not from their rights and 
obligations existing at the time of termination. Contractor shall be reimbursed for the reasonable value of any 
non-recurring costs incurred but not amortized in the price of this Agreement. The University shall notify 
Contractor as soon as it has knowledge that funds may not be available for the continuation of this 
Agreement for each succeeding fiscal period beyond the first fiscal period under this Agreement. 
 

21. Arrearages: By signing this Agreement, Contractor represents that it is not in arrears in the payment of 
any obligation due and owing the State of Maryland, including the payment of taxes and employee 
benefits, and that it shall not become so in arrears during the term of the Agreement. 
 

22. Compliance with Laws: The Contractor hereby represents and warrants that: A. It is qualified to do business 
in the state of Maryland and that it will take such actions as, from time to time hereafter, may be necessary to 
remain so qualified; B. It shall comply with all federal, State and local laws, regulations, and ordinances 
applicable to its activities and obligations under this Agreement: and C. it shall obtain, at its expense, all 
licenses, permits, insurance and governmental approvals, if any, necessary to the performance of its 
obligations under this Agreement. D. It shall comply with background checks, training and reporting of 
suspected child abuse and neglect in accordance with Maryland law and University policy. E. The Parties 
agree to maintain the privacy and security of personally identifiable education records and health information 
and to prevent disclosure in compliance with Federal laws. 
 

23. Retention of Records: The Contractor shall retain and maintain all records and documents relating to 
this Purchase Order for three years after final payment by the State hereunder or any applicable statute 
of limitations, whichever is longer, and shall make them available for inspection and audit by authorized 
representatives of the State, including the procurement officer or designee, at all reasonable times. 
 

24. EPA Compliance: Materials, supplies, equipment or services shall comply in all respects with the 
Federal Noise Control Act of 1972, where applicable. 
 

25. Occupational Safety and Health Act (O.S.H.A.). 
All materials, supplies, equipment, or services supplied as a result of this Agreement shall comply 
with the applicable U.S. and Maryland Occupational Safety and Health Act standards. 
 

26. Protests and Claims: Any protest regarding the award of this Agreement or claim arising out of this 
Agreement shall be administered in accordance with the University System of Maryland Procurement 
Policies and Procedures, Section X - Protests and Claims. Detail is available by accessing the following 
web site: http://www.usmd.edu/regents/bylaws/SectionVIII/VIII300.html 

 
 

http://www.usmd.edu/regents/bylaws/SectionVIII/VIII300.html
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27. Intellectual Property: Work for Hire. Contractor understands and agrees that any and all materials and 
deliverables that are subject to copyright protection and are developed in connection with the 
performance of this Agreement (Works) shall constitute a work for hire as that term is defined in the 
Copyright Act of 1976, as amended. As a result, all right, title and interest in and to all such Works shall 
belong exclusively to the University, including without limitation all copyrights and other intellectual 
property rights therein. If for any reason a Work is not deemed to be a work for hire, Contractor hereby 
grants, transfers, sells and assigns, free of charge, exclusively to the University, all title, rights and 
interest in and to said Work, including all copyrights and other intellectual property rights. The 
Contractor further agrees to execute and deliver to the University a confirmatory grant and assignment of 
all rights in and to Works and to execute any other proper document the University deems necessary to 
ensure the complete and effective transfer of all rights in Works to the University. 
 
University Ownership of Deliverables and Related Materials. In accordance with the preceding paragraph, 
Works developed in connection with this Agreement are the exclusive property of the University. 
Contractor agrees to deliver all Works to the University upon completion of the order. Works include but 
are not limited to editorial drafts, original copy, photographs, proofs, corrected proofs, camera-ready 
boards and similar editorial materials and all negatives, flats, engravings, photostats, drawings and other 
production materials. Contractor shall be responsible for delivering all Works to the University no later 
than fifteen (15) working days form the date of final Agreement deliverables. In the event the Contractor 
fails to return all such materials by this deadline and the University desires to use Works again, Contractor 
shall provide the University with equivalent materials, at its own expense, or reimburse the University, in 
full, for the cost of developing equivalent materials. 
 
Intellectual Property Warranty and Indemnification. The Contractor represents and warrants that any 
materials or deliverables, including all Works, provided under this Agreement are either original, not 
encumbered and do not infringe upon the copyright, trademark, patent or other intellectual property rights 
of any third party, or are in the public domain. If deliverables, materials or Works provided hereunder 
become the subject of a claim, suit or allegation of copyright, trademark or patent infringement, 
University shall have the right, in its sole discretion, to require Contractor to produce, at Contractor’s own 
expense, new non-infringing materials, deliverables or Works as a means of remedying any claim of 
infringement in addition to any other remedy available to the University under law or equity. Contractor 
further agrees to indemnify and hold harmless the University, its officers, employees and agents from and 
against any and all claims, actions, costs, judgments or damages of any type alleging or threatening that 
any materials, deliverables, supplies, equipment, services or Works provided under this Agreement 
infringe the copyright, trademark, patent or other intellectual property or proprietary rights of any third 
party (Third Party Claims of Infringement). If a Third-Party Claim of Infringement is threatened or made 
before Contractor receives payment under this Agreement, University shall be entitled, upon written 
notice to Contractor, to withhold some or all of such payment. 

 
28. Changes: The Procurement Officer may at any time, by written order, make unilateral changes within the 

general scope of this Agreement in any one or more of the following: 
(1) Description of services to be performed. 
(2) Time of performance (i.e., hours of the day, days of the week, etc.). 
(3) Place of performance of the services. 
(4) Drawings, designs, or specifications when any supplies to be furnished are to be specially 

manufactured for the University in accordance with the drawings, designs, or specifications. 
(5) Method of shipment or packing of supplies. 
(6) Place of delivery. 

 
The section entitled “Delays and Extensions of Time” prohibits the Contractor from making charges or 
claims for damages for any delays or hindrances from any cause whatsoever during the progress of any 
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portion of the work specified in this Agreement. If a change, as allowed above, causes an increase or 
decrease in the cost of the work which is not time-related, the University shall make an equitable 
adjustment in the Agreement price and shall modify the Agreement. The Contractor must assert its right to 
an adjustment under this section within 30 days from the date of receipt of the written order. Any request 
for an adjustment must be submitted in writing to the Procurement Officer. Failure to agree to any 
adjustment shall be a dispute under the Disputes section. However, nothing in this section shall excuse the 
Contractor from proceeding with the Agreement as changed. 

 
29. Allowable Mark up (Construction / Maintenance Contract Only): Unless otherwise specified, the 

allowable mark-up for combined overhead and profit for work performed by the Contractor with his own 
forces will be based upon the monetary value of the Work as follows: Not to exceed fifteen percent (15%) 
combined overhead and profit. This mark-up shall be applied to additive and deducted charges in the 
same manner. For work performed by a subcontractor with his own forces, the percentages for combined 
overhead and profit for a subcontractor will be as stated in Paragraph above. On work partly or solely 
performed by a subcontractor, the Contractor will be allowed eight percent (8%) of the total cost of the 
subcontractor's labor, materials, overhead and profit, including taxes and Insurance on labor required by 
statute. These mark-ups shall be applied to additive and deductive changes in the same manner. 
 

30. Indemnification by University: The University shall not assume any obligation to indemnify, hold 
harmless, or pay any costs, including attorneys' fees that may arise from or in any way be associated 
with the performance or operation of this Agreement. 
 

31. Indemnification by Contractor: Contractor agrees to indemnify, defend and hold harmless the State of 
Maryland, USM, its Board of Regents, University, and any officers, employees, servants and agents of 
each from and against any losses, claims, liability, suits, causes of action, damages, expenses and costs, 
including attorneys’ fees resulting from any act of intentional, willful, reckless or negligent misconduct by 
Contractor or its agents or employees arising out of or in any way connected with this Agreement. This 
provision shall survive termination of the Agreement. 
 

32. Equal Employment Opportunity: The Contractor warrants that the contractor shall comply with E.O. 
11246, “Equal Employment Opportunity”, as amended by E.O. 11375, Amending Executive Order 
11246 Relating to Equal Employment Opportunity, and as supplemented by regulations at 41 CFR part 
60, Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of 
Labor. 
 

33. Conflicting Terms: Any proposal for terms in addition to or different from those set forth in this 
Agreement or any attempt by the Contractor to vary any of the terms of this offer by Contractor's 
acceptance shall not operate as a rejection of this offer, unless such variance is in the terms of the 
description, quantity, price or delivery schedule, but shall be deemed a material alteration thereof, and this 
offer shall be deemed acceptable by the Contractor without the additional or different terms. If this 
Agreement is an acceptance of a prior offer by the Contractor, the acceptance is expressly conditioned 
upon Contractor's assent to any additional or different terms contained herein. The Contractor understands 
and agrees that the terms and conditions of this Agreement may not be waived. 
 

34. No Assignment or Delegation: Neither Party may assign any rights or interests nor delegate its duties 
under this Agreement, in whole or in part, without the express prior written permission of the other Parties 
and any attempted assignment or delegation shall be wholly void and totally ineffective for all purposes. 
This Agreement shall not confer any right or benefit upon, or permit enforcement of any provision by, 
anyone other than the Parties to this Agreement. Contractor may assign this agreement in the event of 
acquisition, merger, corporate reorganization or similar change of control event; provided that subject to 
applicable law and confidentiality restrictions, Contractor provides Institution with prompt notice of the 
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assignment and (ii) the successor is bound by the terms of this Agreement. In the event of such an 
assignment by Contractor, Institution may, in its sole discretion, terminate this Agreement by providing 
written notice to Contractor within sixty (60) days of notice of the assignment. Contractor may use 
subcontractors in the performance of this Agreement; however, Contractor shall (i) ensure such 
subcontractors comply with all relevant terms of this Agreement and (ii) any failure to comply will 
constitute a breach by Contractor. 
 

35. Confidentiality/Public Records: Notwithstanding the foregoing, nothing in this Agreement shall prevent 
University from complying with its obligations under the Maryland Public Information Act, Maryland 
Code Annotated, State Government Article, Sections 10-611 to 10-628, and as may be amended from 
time to time. 
 

36. Rights Cumulative; No Waiver: No right or remedy conferred in this Agreement upon or reserved to 
either Party is intended to be exclusive of any other right or remedy. Each and every right and remedy 
shall be cumulative and in addition to any other right or remedy provided in this Agreement. The failure 
by either Party to insist upon the strict observance or performance of any of the provisions of this 
Agreement or to exercise any right or remedy shall not impair any such right or remedy or be construed 
as a waiver or relinquishment with respect to subsequent defaults. 
 

37. Force Majeure: Neither Party shall be held responsible if the fulfillment of any terms or provisions of 
this Agreement are delayed or prevented by acts of God, wars, acts of enemies, strikes, fires, floods, 
revolutions or other disorders or, without limiting the foregoing, by any other cause not within the control 
of the Party whose performance is interfered with, and which by the exercise of reasonable diligence, the 
Party is unable to prevent, whether of the class of causes hereinbefore enumerated. That Party shall 
perform such duties within a commercially reasonable time upon termination of the delaying condition or 
at a mutually agreeable alternative time as evidenced in writing by both Parties. 
 

38. Headings: The headings and subheadings of clauses contained in this Agreement are used for the 
convenience and ease of reference and do not limit the scope or intent of the clauses. 
 

39. Binding Effect: The Agreement shall be binding upon, and shall insure to the benefit of, the Parties and 
their respective legal representatives, successors and permitted assigns. 
 

40. No Third-Party Beneficiaries: This Agreement shall not confer any right or benefit upon, or permit 
enforcement of any provision by, anyone other than the Parties to this Agreement. 
 

41. Merger: This Agreement signed by all Parties constitutes a final written expression of all terms of 
this Agreement and is a complete and exclusive statement of those terms. 
 

42. Severability: The terms of this Agreement are severable. If any term or provision herein is declared by 
a court of competent jurisdiction to be illegal, void, unenforceable or otherwise invalid, in whole or in 
part, the remainder of the terms and provisions of this Agreement which shall remain valid and 
enforceable in full force and effect. 

 
43. Notice: Any notice to either Party hereunder must be in writing and signed by the Party giving notice, 

unless otherwise stated in this Agreement. Written notice shall be served (1) by hand, (2) through the 
United States Mail, postage prepaid, registered or certified mail, return receipt requested, or (3) through 
an expedited mail or package service, if a receipt showing the delivery has been retained, and addressed 
as identified in this Addendum or to such other addressee as may be hereafter designated by written 
notice. Notice shall be effective upon receipt. 
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44. Drug and Alcohol-Free Workplace: The Contractor warrants that the contractor shall comply with 
COMAR 21.11.08 Drug and Alcohol-Free Workplace, and that the Contractor shall remain in 
compliance throughout the term of this Agreement. 
 

45. Contingent Fees: The Contractor warrants that it has not employed or retained any person, partnership, 
corporation, or other entity, other than a bona fide employee or agent working for the Contractor, to 
solicit or secure this agreement, and that it has not paid or agreed to pay any person, partnership, 
corporation, or other entity, other than a bona fide employee or agent, any fee or any other consideration 
contingent on the making of this agreement. 
 

46. Entire Agreement:  This Agreement, including any referenced attachment, and the University’s standard 
Agreement terms and conditions, which are hereby incorporated by reference (and are available on the 
internet at http://www.usmd.edu/Leadership/BoardOfRegents/Bylaws/SectionVIII/VIII300.html – see 
Policy and Procedures Appendix A) contain the entire agreement of the Parties, shall supersede all prior 
or contemporaneous agreements and understanding, oral or otherwise, between the Parties. The USM 
Procurement Terms and Conditions shall govern in the event of any conflict or inconsistency with the 
terms of this Agreement. No modification or amendment of this Agreement shall be effective unless the 
same shall be in writing duly executed by all Parties hereto. THE TERMS OF THIS DULY 
NEGOTIATED AND EXECUTED AGREEMENT SHALL GOVERN THE LICENSE, USE, RIGHTS 
AND RESPONSIBILITIES OF THE PARTIES AND PREEMPT ANY EULA OR ANY OTHER 
DOCUMENT, POLICY OR NOTICE IN CONNECTION WITH UNIVERSITY, ITS EMPLOYEES, 
STUDENTS AND AGENTS. No purchase order, other document, shrink wrap agreement, clickwrap 
agreement or any handwritten or typewritten text purporting to modify or supplement the printed text of 
this Agreement except as expressly incorporated herein will add to or vary the terms of this Agreement. 
This Agreement may be signed in one or more counterparts, each of which shall be deemed an original 
and all of which, together, shall constitute one document. Original signatures delivered by means of 
facsimile or other electronic communication shall be considered to be original signatures. Contractor shall 
provide prior written notice of any proposed change in terms affecting this Agreement and such changes 
shall not be enforceable against University unless and until University provides prior written consent to 
those new terms. 

 
IN WITNESS WHEREOF the Parties hereto have caused their authorized representatives to execute this 
Agreement on the date(s) below written. 

 
AGREED TO BY: Salisbury University   AGREED TO BY: (Contractor) 

By:                                                                       By:                                                                        
(Signature)   (Signature)  

Jeff Canada                                                              ________________________________________ 
(Printed name) 
 
JHCANADA@SALISBURY.EDU 
(E-Mail)  

 (Printed name) 
 
________________________________________ 
(E-Mail of signee) 

Procurement Director                          __________  __________________________  _________ 
(Title)  (date)  (Title) 

 
 

 (date) 

 

http://www.usmd.edu/Leadership/BoardOfRegents/Bylaws/SectionVIII/VIII300.html
mailto:JHCANADA@SALISBURY.EDU
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SALISBURY UNIVERSITY 
MODIFICATION OF CONTRACT 

1.  MODIFICATION NUMBER    
     M00-- 

2. DATE ISSUED    3. NUMBER OF PAGES 
 

4. ISSUED BY 
SALISBURY UNIVERSITY  
PROCUREMENT DEPARTMENT 
1101 CAMDEN AVENUE 
SALISBURY, MARYLAND 210801 
POINT OF CONTACT:  
TELEPHONE NUMBER: 
FACSIMILE NUMBER:    

5. ADMINISTERED BY (If other than Item 4) 
Name/Address: N/A 
Point of Contact: N/A 
Telephone: N/A 
Fax: N/A  

 

6. NAME, ADDRESS AND FEI NUMBER OF CONTRACTOR 
 
 
 

FEI NO.  ---- 

7A. MODIFICATION OF CONTRACT NUMBER 
 

7B. DATED 
 

8. The Referenced Contract is Modified In the Following Particulars Only.  
 
 

A. THIS CONTRACT MODIFICATION IS ISSUED UNILATERALLY TO MAKE THE CHANGES SET FORTH IN ITEM 9 (below) 
PURSUANT TO THE CHANGES CLAUSE CONTAINED IN PART II, SECTION I OF THE CONTRACT REFERENCED IN 7A ABOVE.  
 

 B. THE CONTRACT REFERENCED IN 7A ABOVE IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as billing 
address, accounting data, etc.) SET FORTH IN ITEM 9 (below). 
 

X C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO TO MODIFY THE CONTRACT REFERENCED IN 7A ABOVE AS SET 
FORTH IN ITEM 9 (below). 
 

 D. OTHER (Specify Type of Modification) 
 

9. DESCRIPTION OF MODIFICATION (Use Additional Pages if Required) 
 
 
i.e.  

------insert description of modifications.  Add any change in time to extend Contract, if applicable. 

 

 

Amount of this Modification:   $     

Previous Contract Amount:   $     

Revised Contract Amount:   $     
 
 
 

Contractor shall coordinate all work with and shall contact SU Project manager, twenty-four (24) hours prior to 

starting any work. 
  

10A. NAME AND TITLE OF SIGNER (Contractor - Type or Print) 
 
 

11A. NAME OF PROCUREMENT OFFICER 
 (Type or Print) 
 
 
 

10B. CONTRACTOR 
 
 
(Signature of Person Authorized to Sign) 

10C. DATE 
SIGNED 

11B. SALISBURY UNIVERSITY  
 
 
(Signature of Procurement Officer) 

11C. DATE 
SIGNED 
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